ERATE BID EVALUATION FORM
CATEGORY 1 
BID INFORMATION:
EXAMPLE: CELLULAR SERVICE
EXAMPLE RESPONSE: Cellular service with data and Cellular service without data (approximately 90), with option to expand over life of the contract.

IDENTIFIED VENDORS:
Directions to complete the table. Enter the vendor name and the product brand they offer in the vendor name and product brand offered fields. 
	VENDOR NUMBER
	VENDOR NAME
	PRODUCT BRAND OFFERED

	V1
	 
	 

	V2
	 
	 

	V3
	 
	 

	V4
	 
	 

	V5
	 
	 

	V6
	 
	 



EVALUATION CRITERIA (FOR AUGMENTING CURRENT ENVIRONMENT):
Directions to complete the table: rate each vendor on the number of points from 1 to 15 as to how compatible their proposed equipment or services are with your existing network infrastructure. Under support compatibility, rate the ability of your school staff from 1 to 15 as to their ability to setup, support, and maintain equipment based on their current workload. For relevant references, rate from 1 to10 points the quality of the vendor’s references. For prior experience, rate from 1 to 10 points your school division’s previous experience with purchasing goods or services from the vendor. Rate from 1 to 30 points the cost of eligible goods and services,. Rate from 1 to 20 points the Cost of ineligible goods and services.  Total the points under each vendor. 

	CRITERIA
	V1
	V2
	V3
	V4
	V5
	V6

	HARDWARE COMPATIBILITY (15 points)
	 
	 
	 
	 
	 
	 

	SUPPORT COMPATIBILITY (15 points)
	 
	 
	 
	 
	 
	 

	RELEVANT REFERENCES (10 points)
	 
	 
	 
	 
	 
	 

	PRIOR EXPERIENCE (10 points)
	 
	 
	 
	 
	 
	 

	COST OF ELIGIBLE GOODS AND SERVICES (30 points)
	 
	 
	 
	 
	 
	 

	COST OF INELIGIBLE GOODS AND SERVICES (20 points)
	 
	 
	 
	 
	 
	 

	TOTAL (100 points)
	 
	 
	 
	 
	 
	 



VENDOR EVALUATION NOTES:
Directions for completing the table: complete the table that requests the bid evaluation location, date, and time, the attendees at the bid evaluation, the vendor who was selected by the division, the name of who approved the bid, the approver’s title, and the date the bid was approved.  
	Bid evaluation location, date, and time
	

	Attendees
	

	Vendor Selected 
	

	Approved By 
	

	Title
	

	Date 
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