SNP Memo #2018-2019-21
[image: Virginia State seal, Commonwealth of Virginia - Link to Superintendent's Memos page]
COMMONWEALTH of VIRGINIA 
Department of Education
DATE: October 19, 2018 
TO: Directors, Supervisors, and Contact Persons Addressed
FROM: Sandra C. Curwood, PhD, RDN, Sandy
SUBJECT: Accountability Reviews of School Breakfast, School Lunch and Afterschool Snack 
The purpose of this memo is to remind School Food Authorities (SFAs) of the annual review requirement to conduct site accountability reviews of the National School Lunch Program (NSLP), the School Breakfast Program (SBP) and the Afterschool Snack Program (ASP).  
Regulations in 7 CFR Part 210.8(a)(1) and 7 CFR Part 220.11 (d)(1) require SFAs to establish internal controls to ensure the accuracy of meal counts prior to the submission of the monthly claim for reimbursement. The internal controls must include a site level review of the meal counting and claiming system at each school (as defined in 7 CFR Part 210.2).  
Each site review must ensure that the school’s claims for reimbursement is based on the counting and claiming system as described in the application. The counting and claiming system must also yield the actual number of reimbursable free, reduced price, and paid meals served for each day of operation. Accountability reviews must be kept on file for the current year plus three years and are assessed during the SFAs Federal Programs Administrative Review. 
The National School Lunch and Breakfast Program
SFAs must complete a site review of schools approved to participate in the NSLP and 50% of the schools approved to participate in the SBP. The annual requirement is to review 50% of the schools approved for the SBP, each school must be reviewed at least once every two years.  SFAs with only one school are not required to complete a site review. The site review must be completed prior to February 1 of each school year.  
The Afterschool Snack Program (ASP) 
SFAs must review each ASP two times per school year as required in 7 CFR 210.9(c) (7). The first review must be conducted during the first four weeks that the program is in operation and the remaining annual review must be completed at any subsequent time during the school year.  
Corrective Action
If any findings are identified in the school’s counting and claiming procedures or other general areas, the SFA must ensure that corrective action is implemented within 45 days of the review.  The SFA must also complete a follow-up site review to determine if the corrective action resolved the issue.  
The accountability review forms are available in SNPWeb in the application tab under download forms section. Please contact the regional specialist assigned to your school division or SNPpolicy@doe.virginia.gov with any questions.
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Attachments
A. On-Site Accountability Review Checklist Instructions for NSLP and SBP
B. [bookmark: _GoBack]NSLP and SBP Accountability Review Form 
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