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SNP Memo # 2018-2019-03
TO:		Directors
FROM:	Sandra C. Curwood, PhD, RDN, Sandy
		Director, School Nutrition Programs
DATE:		July 11, 2018
SUBJECT:	School Year (SY) 2018-2019 SNP Application Packet Reminders
As you update and complete your School Year (SY) 2018 – 2019 school meals application, please consider these friendly reminders. In the upcoming weeks, Virginia Department of Education (VDOE), School Nutrition Programs (SNP) Specialists will work approve submitted applications. The following are common errors and may require the application packet to be returned for correction. 
SFA Application:
Q. 2: School Year Dates of Operation 
Ensure Start Date is set to July 01, 2018. Do not edit this to any other date. 
Q. 29: Will an online, web-based Free and Reduced Price Meal Application be used? 
Starting SY 2018-2019, VDOE no longer requires SFAs to submit Online Meal Application Checklist and Screenshots. The Supporting Document Checklist Item was removed. These items do not need to be included as attachments in your application. Compliance with confidentiality is reviewed as part of the division’s Administrative Review. 
Q. 52: Did the SFA increase meal prices to comply with the Paid Lunch Equity (PLE) requirement? 
Please refer to Superintendent’s Memo #118-18. 
SFAs exempt from raising meal prices for SY 2018-2019 should select the option, “Price increase not required.” All SFAs upload their PLE tool in the Supporting Documents Checklist, unless implementing CEP division-wide. The “N/A” option should not be selected. Due to the guidance from USDA this year, only school divisions with a positive fund balance as of January 31, 2018, can chose not to raise prices, if the PLE tool indicates a price increase is required. Any school division with a negative balance must adhere to the PLE requirements. If a waiver is requested, contact your specialist, prior to selecting this on the application. There are very limited circumstances that would qualify for a waiver. 
Q. 55: What is the SFA’s Small Purchase Threshold
If you are unsure of your division’s small purchase threshold, refer to your School Board Policy, section D:Fiscal Management of School Board Policies.
Q. 58: Does the SFA use a Group Purchasing Organization for any goods and services? 
A Group Purchasing Organization (GPO) is different from a group cooperative (co-op) agreement formed between groups of Child Nutrition Program operators. 
Group Purchasing Organizations, Buying Organizations, and Third-Party Vendors. Collectively referred to as GPOs, these often include CNP and non-Program operators such as public and private schools, hospitals, universities, law enforcement, public works, etc. who join a third-party company or service provider. GPOs could be private for-profit or nonprofit entities. A GPO is typically structured in a way that may include a membership fee paid by member users, who are then granted access to the GPO price list of products and services. When competitive procurement methods are conducted by the Program operator, GPO price lists may be one source of prices when using small purchase procedures, sealed bids or competitive proposals, as applicable.
If the SFA is participating in a GPO and indicates the SFA did not competitively procure the GPO, the assigned SNP Specialist will provide follow-up technical assistance regarding compliance with procurement requirements. 
For more information, please refer to USDA memo SP-05-2017 – Q&A: Purchasing Goods, and Services Using Cooperative Agreements, Agents, and Third-Party Services
Site Applications:
Q. 3: Pricing Information
SFA’s can choose “Non-pricing” for the School Breakfast Program to indicate they are offering Universal Free Breakfast, if not participating in Provision 2, Provision 3, or the Community Eligibility Program. 
Q. A5. & B4. What grades are implementing OVS for Lunch and, what grades are implementing OVS for Breakfast?
Offer versus serve (OVS) is not an option for Pre-K students. However, if preschool/Pre-K students are receiving meals with other student grade groups (co-mingled), the meal pattern followed for that group can be used for the preschool/pre-K students, which includes OVS. 
If Pre-Kindergarten is checked your SNP Specialist will follow-up to determine if Pre-K is co-mingled. If not co-mingled, division must offer a pre-plated meal and pre-k should be unchecked for OVS. 
Attachments:
Ensure the following are uploaded as Attachments in the application packet (these will not populate in Checklist Summary this year):
· Certification Regarding Lobbying
· Certification Regarding Debarment
· Addendums to Annual Agreement, as applicable
If you have questions or need more information, please contact the school nutrition program specialist assigned to your school division.
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