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SNP Memo # 2017-2018-40
TO:		Directors, Supervisors, and Contact Persons Addressed
FROM:	Sandra C. Curwood, PhD, RDN, Sandy
		Director, School Nutrition Programs
DATE:		May 25, 2018
[bookmark: _GoBack]SUBJECT:	Requirement to Submit Annual Certification Regarding Lobbying Form and Disclosure of Lobbying Activities Form
The purpose of this memo is to notify School Nutrition Directors and Non-School Program Sponsors of the requirement to submit an annual Certification Regarding Lobbying form, Disclosure of Lobbying Activities form (if applicable), and the Certification Regarding Debarment, Ineligibility and Voluntary Exclusion form, to the Virginia Department of Education (VDOE), Office of School Nutrition Programs (SNP).
The Lobby Certification and Disclosure of Lobbying Activities Forms
School Nutrition Directors and Non-School Programs sponsors, with annual earnings expected to exceed $100,000, must submit the Certification Regarding Lobbying form and, if applicable, a Disclosure of Lobbying Activities form.
The Lobby Certification form must be completed and signed by the Superintendent for School Divisions and by the Authorized Representative for non-school sponsors. Complete the Disclosure of Lobbying Activities Form only to disclose a payment (or an agreement to make a payment) to any lobbying entity for influencing or attempting to influence an officer or employee of any agency, Member of Congress, or an office or employee of Congress.
The Certification Regarding Debarment, Suspension, Ineligibility and Voluntary Exclusion Form
The Certification Regarding Debarment, Suspension, Ineligibility and Voluntary Exclusion form must be signed to certify that neither the agency/sponsor nor its principals are debarred, suspended for debarment, declared ineligible, or voluntarily excluded from transactions with the U.S. Department of Agriculture or other federal department or agency.
These forms are available in the download forms section of SNPWeb and are attached to this memo for your convenience. Sponsors participating in multiple programs: NSLP, SFSP, and the At Risk portion of CACFP, through the Virginia Department of Education, only need one form per agency, not per program. Upload signed and completed forms into the 2018-19 application in SNPweb.
If you have any questions, please contact your assigned regional specialist.
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