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SNP Memo #2017-2018-39
TO:	 Directors, Supervisors, and Contact Persons Addressed
FROM:	Sandra C. Curwood, PhD, RDN, Sandy
Director, School Nutrition Programs
DATE:		May 11, 2018
SUBJECT:	Assumed Administration of The At-Risk Afterschool Meals Component of The   Child and Adult Care Food Program CACFP Program
[bookmark: _GoBack]As you know, the Virginia Department of Education (VDOE), Office of School Nutrition Programs, assumed administration of the At-Risk Afterschool Meals component of the Child and Adult Care Food Program (CACFP) as of Tuesday, May 1, 2018. To access the CACFP program within SNPWeb, please contact your division’s SSWS administrator to update your permissions. 
With the transition of the program, your at-risk application and claims for reimbursement will be completed through SNPWeb beginning with your May 2018 claim.Your April claim, and prior to April claims for reimbursement will be filed through CHAAMPS. 
The At Risk packet will be available on August 20, 2018 for new and renewal applications for the 2018-2019 federal fiscal year. Additional information regarding renewals and programmatic trainings will be forthcoming.
Important Updates for Your Application Packets
SFAs will need to upload Addendums to the Permanent Agreement in the Attachment List of the Sponsor’s Application Packet. SFAs should complete and attach a separate addendum for each program, SFSP and/or At-Risk. 
To upload the Addendum in the Attachment List of your application packet: 
· In SNPWeb select the Applications link in the blue ribbon
· Select Application Packet
· In the Action section, Select Details next to Attachment List in the Sponsor Application table
· Select the red Add Attachment button and upload the  Permanent Agreement document
· Note: for school divisions this will be the Addendum to the Permanent Agreement 
If you have any questions or need technical assistance, please contact your SNP Regional Specialist. 
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