Attachment A, SNP Memo No. 2017-2018-37
3.10 Food Safety Inspections
The Food Safety Inspections screen allows SFAs to enter annual food safety inspection information for each of their sites for School Year 2017-18.
Please Note: Only enrolled sites are listed. If the site has an application on file for the designated year, it will be listed and the street address on that application will be displayed.
3.10.1 To Access a Food Safety Inspections Report
1. On the blue toolbar, select Applications to access the menu screen.
2. On the menu, select Food Safety Inspections. The Food Safety Inspections list screen displays.
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3.10.2 To Complete or Modify a Food Safety Inspections Report
1. On the blue toolbar, select Applications to access the menu screen.
2. On the menu, select Food Safety Inspections. The Food Safety Inspections list screen displays.
3. Select Modify next to the year that you would like to enter data into the Food Safety Inspections screen. The Food Safety Inspections screen for the designated year is displayed. 
4. Enter information into the screen fields provided.
5. Select Save to receive a confirmation.
6. Select <Edit to return to the Food Safety Inspections screen or select Finish to return to the Food Safety Inspections list screen.
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Instructions

Food Safety Inspections
For School Year: 2016 - 2017

Food Safety Inspections for School Year (SY) 2016 - 2017

Indicate the number of Food Safety Inspections conducted at each listed site between July 1, 2016 and June 30, 2017. If
You did not select “Two" or “Three or more” in item 13, you MUST also Indicate WHY you did not meet the regulation by

selecting one of the options in item 1b. If

You select *Other", enter the reason in the space provided.

1. Safety Inspections performed In 2016 - 2017. For each site Indicating

School Year: 2016 - 2017}
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site Site Name and Address
Number either *Zero" or “One", select the reason in 16.
1a. Food Safety 1. Reason for fewer than two inspections conducted
Inspections (Select the most predominant reason).
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