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SNP Memo #2017-2018-31

TO:		Directors, Supervisors, and Contact Persons Addressed
FROM:		Sandy C. Curwood, PhD, RDN, Sandy
		Director, School Nutrition Programs

DATE:		February 16, 2018

SUBJECT:	Information for Non-School Summer Food Service Program Sponsors

The Virginia Department of Education (VDOE), Office of School Nutrition Programs (SNP) looks forward to administering the Summer Food Service Program (SFSP). We appreciate the opportunity to work with existing and new SFSP sponsors in building community relationships with a shared goal of ensuring that all children across the Commonwealth have access to nutritious foods both during school and when school is not in session.
Communications
In an effort to streamline communication, all SFSP and VDOE updates, as well as USDA policy changes will be disseminated via director’s memos, published by Sandy Curwood, Director of the Office of School Nutrition Programs.
Courtney Jones will lead the team as the Child Nutrition Programs Supervisor and the contact for participating private schools. Brandon Archer, Kenndra Buyalos, and Maggie Parker transferred from the Virginia Department of Health (VDH) and joined VDOE as Child Nutrition Programs (CNP) Regional Specialists. Jon Tirk will join the team on May 1. The CNP Regional Specialists serve as contacts for non-school SFSP sponsors, in addition to providing technical assistance, managing applications, conducting trainings, and performing administrative reviews. VDOE has divided all counties and cities in the Commonwealth into eight regions, called Superintendents Regions.  Each CNP Specialist will manage two regions. Please see Attachment A for a breakdown of the regions and assigned CNP Specialists.
Training
In accordance with 7 CFR 225.7(a) all non-school sponsors must attend a VDOE sponsored training prior to operating the SFSP. VDOE will conduct eight regional SFSP trainings throughout March and April, in coordination with the annual Spring Regional Meetings the agency hosts for school divisions. Please see Attachment B for training dates and locations.  Additional information regarding trainings will be forthcoming.
FY 17-18 SFSP Applications
VDOE has developed an electronic application for storing and managing SFSP applications and reimbursement, using the same software developer of both CHAAMPS and the system currently utilized at VDOE, School Nutrition Programs SNPWeb. VDOE anticipates the SFSP module of SNPWeb to be accessible on April 16, 2018 and will inform sponsors once this is confirmed. 
Applications must be submitted 30 days prior to program operation; VDOE will not retroactively reimburse sponsors for meals served prior to approval. If applying for advance payments, please adhere to the submission deadlines below: 
· May 2 for a June 1 advance
· June 15 for a July 15 advance
· July 16 for an August 15 advance
The federal deadline to submit an SFSP application is June 15. Information regarding training opportunities for SNPWeb will follow at a later date.
W-9
In order to reimburse sponsors, VDOE must collect Commonwealth of Virginia (COV) Substitute W-9s from all non-school SFSP sponsors. See Attachment C for a copy of the COV Substitute W-9.  Please complete the W-9 for your organization and return it via email to Tiffany Carter at tiffany.carter@doe.virginia.gov no later than February 28, 2018.
Please do not hesitate to contact your assigned CNP Specialist with any questions regarding this memo and attached documents, or with general programmatic questions.  Contact information for the CNP Specialists can be found on Attachment A. VDOE looks forward to a successful, collaborative SFSP season to ensure access to healthy foods to all children in Virginia.
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