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SNP Memo # 2017-2018-20
TO:		Directors, Supervisors, and Contact Persons, Addressed
FROM:	Sandra C. Curwood, PhD, RDN, Sandy
DATE:		October 20, 2017
SUBJECT:	SNPweb Update 

The School Nutrition Web-based system (SNPWeb) has been operational since May 2017.  As with any new technology project, minor issues arise periodically that require coordination with the contactor to resolve.  We strive to minimize the disruption to the school divisions when this occurs. 
	
The Applications and Claims modules are the two sections in SNPWeb used most.  In the Applications module, the application packet, download forms and the direct certification items on the application menu have been used successfully by all school divisions.  Verification is currently being conducted and the Verification Report will be completed by December 15, 2017.   
Guidance and training will be provided for the other items in the Applications menu not yet fully utilized (Financial Report, Food Safety Inspections, Building Enrollment and Professional Standards). A schedule of this training will be sent in advance of the training.
 
The Claims module is used to submit claims for reimbursement for SNP school meals (Breakfast, Lunch, Afterschool Snack, and Special Milk), Seamless Summer Option (SSO) and the Fresh Fruit and Vegetable Program (FFVP).  Claims for reimbursement have successfully be submitted and processed for July, August, and September.   

Please submit your August 2017 claim by Monday October 30, 2017 (the 60 day deadline), if you have not already done so.  

The issues previous identified for provision 2 claims screen and the severe need rates for CEP sites have been resolved.  The school divisions with provision 2 schools, not in the base year, can enter their total meals and the system will calculate the claiming percentages.  For divisions affected by the severe need rates that had a claim previously submitted and processed, VDOE revised the claims to apply the sever need rates. These divisions were notified. 
Data Conversion and close out of Old SNPWeb is scheduled.   Five years of data will be retained from the old SNPWeb system and moved into the new SNPweb.  (SY 2012-13 through 2016-17). With the exception of SY 2016-2017 all data has already been migrated to the new SNPWeb.   SY 2016-2017 claims and financial reports are complete in the old SNPWeb system, therefore final data conversion is schedule for the weekend of October 21-22, 2017.  

The SNPweb system will be taken off line for the conversion to take place. Old SNPWeb will be available only until October 31, 2017 for reports for SY 2016-2017.  

Data conversion schedule:
	Date
	Activity

	October 20-24, 2017
	ALL SNPWeb Systems will be CLOSED to ALL at close of business in preparation for the data conversion.

	October 21-22, 2017 (Weekend)
	 Data conversion will occur over a weekend. 

	October 23-24, 2104
	DOE performs regression testing to ensure data was converted properly and all systems work as expected.

	October 24, 2017
	New SNPWeb back on line with newly converted data

	October 23-31, 2017
	Old SNPWeb reopened only to run reports from 2016-2017 only (if needed). Claims, financial reports, agreements and verification will be view only. 

	October 31, 2017
	Last day for access to Old SNPWeb. Old SNPWeb will be taken off line. Access for School divisions no longer available.



The financial reporting in the new SNPweb will be available after the data conversion is complete.  
To access the financial report go to the Applications menu and select financial report.
· Click the Add link to start the report. The ending balance from SY 2016-2017 annual financial report will be pulled forward to the beginning balance in the SY 2017-2018 report.
· If you have already started the report before the data conversion, click Modify and then save to pull the ending balance forward. 

Reports in new SNPWeb will be available for school divisions by Tuesday October 24, 2017.
There are several differences for reports in the new SNPWeb. 
· Reports in the new system are not currently numbered.
· The layout and look may be different than the old reports. 
· Most reports are exportable to Excel, Word, and PDF formats.
· Reports are categorizes into three groups SFA reports, claim reports and Accounting Reports.
 
To access reports select the Reports link in the blue menu bar. 






 The School Nutrition Programs Reports page will display.


· Below is a cross reference chart that identifies the reports in the Old SNPWeb and the comparable new report. We are working to refine some of these reports.  
	OLD SNPWEB REPORT
	NEW SNPWEB REPORT 
TITLE AND DESCRIPTION

	  SFA REPORTS:

	SNP 021- School Meal Prices Report
	1. School Meal Price Report (Listing of meal prices by site for the SFA)

	SNP 026-  Site Application Summary
	2. Site List Report (Listing, in an Excel format, of site application details for each active school site)

	CLAIM REPORTS:

	SNP 017-  SNP Monthly Reimbursement by SNP Unit
 

	3. Claim History Report (Lists SFA level claim reimbursement and meal count history by month, by program, by category, and totals  for the selected year)
4. Claims Paid during the School Year (Lists SFA claim reimbursement history for the year. Includes meal count information, claim month, date paid  by program the selected year)


	SNP 018- SNP Monthly Meals Served by SNP Unit


	5. Meals Served Report- (SFA level report. Lists the  total meals served by the SFA,  by program and category for the selected year)
6. Meals Served YTD- Summary (Site level;  Lists total meals served for each school site, by category for each claim month for the selected programs 

Claim History Report- SFA level -Same report described for cross walk with SNP 017 also show meal counts.

	SNP 019 Monthly  ADP Percent Participation by SNP Unit	 

	7. Summary of Claims by Site- (lists each site by month, includes average daily membership (ADM), average daily participation (ADP), the number of meals by category, total meals and total reimbursement.   Selectable by  programs and claim month)
8. Eligibility Report based on ADP- (Lists the eligibility by category and the average daily participation for the SFA. NOTE: This report is under revision to include site level data)

	SNP 023  Free and Reduced Price Eligibility report

	9. Monthly Eligibility Report (site level, listing of free and reduced price lunch program eligibility data selectable by month)

	SNP 027-   Programs Operating by Site List
	No report. Displays on the site application dashboard

	NONE
	10. Year-to-Date Milk Data Report for Special Milk Program only - (Lists the monthly by month, the number of milks claimed and the cost of the milk ad reported in the claims.) 

	NONE
	11. Severe Need Sites - (Lists each site by division and identifies if it qualifies for severe need breakfast, severe need lunch (extra 2 cents), and site eligible for Afterschool snack. NOTE: This report is not yet available; it is under revision.)

	ACCOUNTING REPORTS
	 

	SNP 020 Financial Report

	12. Financial Report- Lists revenue and expenditures based on the data entered in the financial data entry screen. 

	SNP 005 Financial Summary Report
	13. Financial Summary Report (Lists a five year history of  revenue and expenditures for the SFA)




If you have questions, please contact the school nutrition programs specialist assigned to your division or the Office of School Nutrition Programs at (804) 225-2082.
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