
 Attachment A, Memo No. 2017-2018-06 
August 16, 2017

New SNPWeb 2017-2018 Direct Certification File Download Instructions and Onscreen Views
· [bookmark: _GoBack]Log into New SNPWeb and Click on “Applications”

· Scroll down to “Direct Certification” and click the item

[image: ]

· After entering the Direct Certification dashboard, you will see the current files available for download.  You will no longer see the student information on the screen.
[image: ]
· Select the month from the “File Date” column and then select the type of file you want to download, Excel or Text.  
· If you want to print a hard copy of the DC file to use for data matching and review, select the Excel option.
· If you are going to use the data file for computer DC matching, choose the text file.
· The file can be downloaded in either or both formats and saved to your computer. 

· Click on “download” for the file type you choose.  
· You will see a message asking you if you want to save or open the file.  Click “save” and choose a location on your computer to save the confidential DC data file.
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· You are now ready to work with the file.
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Direct Certification File List
For School Year 2017 - 2018

101 Status: Active
Alexandria City Public Schools
1340 Braddock Place
Alexandria, VA 22314

Regulation

NOTICE: All users of this system must adhere to Section 9(b)(6) of the Richard B. Russell National School Lunch Act (NSLA)
(42 U.5.C. 1758(b)(6)) which delineates the restrictions on the disclosure and use of information obtained through the
direct certification process, as well as the criminal penalties for improper release of information.

Direct Certification Files

Student Count Microsoft Excel Text (Fixed Width)
Aug 2017 550 Download Download
Jul 2017 6,675 Download Download
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Regulation
NOTICE: Al users of this system must adhere to Section 9(b)(6) of the Richard B. Russell National School Lunch Act (NSLA)
(42 U.5.C. 1758(b)(6)) which delineates the restrictions on the disclosure and use of information obtained through the
direct certification process, as well as the criminal penalties for improper release of information.
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