New School Nutrition Web Based System (SNPWeb) Checklist
 
[bookmark: _GoBack]What was previously called the Annual Agreement to participate in the School Nutrition Programs in SNPWeb is now referred to as the Annual Application Packet.  This on-line application packet consists of several components:
1) SNP Application Requirements (SFA Application, Site Application for SNP and SSO)
2) Supporting Documents (i.e. checklist items)
3) Additional Packet Items, as applicable
· Community Eligibility Provision (CEP Schedule), if participating in CEP
· Food Service Management Company (FSMC) contract, if applicable
· Fresh Fruit and Vegetable Program Application, if applicable
4) A new feature allows school divisions to upload their customized forms and letters directly into the new SNPWeb system replacing email or mailing to VDOE.

As in the current SNPWeb system, depending on how questions are answered on the SFA level and the individual site level applications, a list of documents required to be submitted to VDOE will be created in a section called Supporting Documents. 
 
The list of potential supporting documents to be submitted that are question-dependent are in two categories 1) SFA level forms and 2) Site level forms. 
SFA Level:
Eligibility Section:  Questions related to eligibility and the use of VDOE or USDA Prototype forms and letters
Customized applications for free and reduced price meals 
Customized letter to households
Customized Notification of Eligibility letters for applications and direct certification
On-line web-based meal application requirements document
Customized media release

Financial Section:  Questions related to meal prices and PLE tool
 Paid Lunch Equity Tool 

Procurement/Code of Ethics Section:  Questions related to the use of VDOE Prototype  procurement 
      procedures
Customized procurement procedures 

Civil Rights Section:  Questions related to the use of VDOE Prototype Compliant of Discrimination form
Customized complaint form

Production Records Section:
Customized production record

Site Level Forms
Counting Procedures for NSLP, SBP and ASP
Tickets if selected as counting procedure from the dropdown box
Coded roster (name or numeric) if selected from dropdown box

