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SNP Memo 	#2016-2017-17

TO:		Directors, Supervisors, and Contact Persons, Addressed 

FROM:	Sandra C. Curwood, PhD, RDN,   Sandy

DATE:		May 15, 2017

SUBJECT:	School Nutrition Programs Spring Regional Meetings - UPDATE

As an update to SNP Memo No. 2016-2017-16, dated May 1, 2017 regarding Spring Regional Meetings, there are a few important details for you to be aware of. 

· Local Wellness Policy Training (9 am-12 pm):  Please bring your Wellness Policy, even if it is in draft form. You will be assisted in evaluating your Wellness Policy according to the new guidelines (this will not contribute to any formal review process).
· Unpaid Meal Charges (12 pm-12:30 pm):  lunch and learn - handouts for table top discussions on current topics. 
· (New) SNPWeb Training (12:30 pm-2 pm) and entering 2017 application packets.  

During the afternoon session you will receive instructions and begin entering your 2017 meal application packets.  Please make sure whoever is attending the Spring Regional Meeting, has SSWS access into SNPWeb.  We will not be able to provide access at the training, and you will not be able to start your application process without being able to access SNPWeb via SSWS. 

Alert: Effective immediately - when you log into SSWS, you will see NEW SNPWeb as an option.  The NEW SNPWeb option is for 2017-2018 school year.  Do not enter any information, claims, program requests, etc. here.   

You will continue to use the current SNPWeb system, listed below the new option, for all 2016-2017 processes, to include claims, reports, etc. 

Please review the attached the SFA Certification Statement.  This is now part of the application process.  Please familiarize yourself with this document prior to training. 

In order to begin the application process, please print out report SNP026-Site Applications Summary from SNPWeb and review the information for accuracy for both the division and each school site.  This information will guide you in completing (and updating) the application process. 
The attached SNPWeb checklist provides additional guidance and a list of potential supporting documents depending on how the questions are answered.  These documents will be required to be uploaded from the SFA into the NEW SNPWeb system.

We look forward to assisting you with this new system and exploring the streamlined and user-friendly features.  Please feel free to contact your regional specialist or me, with any questions. 

SCC/ag

Attachments
A. [bookmark: _GoBack]SFA Certification Statement
B. SNPWeb Checklist

c:  Division Superintendents
     SNP Staff 
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