
 
SNP Memo #2016-2017-01 
 
TO:  Directors, Supervisors and Contact Persons, Addressed 
   
FROM: Lynne A. Fellin, SNS 
  Associate Director, Office of School Nutrition Programs 
 
DATE:  August 1, 2016  
 
SUBJECT:  2016-2017 Edition of the USDA Eligibility Manual for School Meals and   
  Additional Translations of the USDA Prototype Meal Application for 2016-2017 
  
Attached is the school year (SY) 2016-2017 version of the USDA Eligibility Manual for School 
Meals. The manual provides comprehensive information on Federal requirements, policies, and 
procedures, and is intended to help local educational agencies (LEAs) accurately determine, 
certify, and verify children’s eligibility for free and reduced price school meals and free milk.  
 
Notable changes are highlighted throughout the manual. The most significant changes are 
included in Section 3: Establishing Eligibility and Section 4: The School Meal Application. 
Section 3 incorporates regulatory changes to the requirements regarding carryover and transfer of 
eligibility for children transitioning from schools participating in a special Provision, including 
the Community Eligibility Provision (CEP). Section 4 provides an overview of requirements for 
the Application for Free and Reduced Price School Meals effective for SY 2016-2017. It also 
highlights requirements that will be required in SY 2017-2018 and optional design modifications 
intended to simplify the application for households and improve application processing by local 
officials. This section also expands the overview of longstanding LEA responsibilities for 
ensuring meaningful access for individuals with limited English proficiency. 
 
To provide assistance to LEAs in meeting their responsibility for meaningful access throughout 
the application process, USDA has provided additional translations of the 2016-2017 USDA 
prototype meal application and letter to households.  These translations are available in 19 
languages for LEAs to download from the USDA Web site at:  http://www.fns.usda.gov/school-
meals/translated-applications 
  
If you have questions, contact the SNP specialist assigned to the division or me. 
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