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Welcome to the nomination process for the 2021 Virginia Governor’s World Language Academies, which include full-immersion programs for French, German, and Spanish; and partial-immersion programs for Japanese and Latin.  The Virginia Department of Education (VDOE) sponsors the Governor’s World Language Academies.

The availability of any or all the Governor’s World Language Academies is dependent upon local and state funding.  Dates and locations for the 2021 program are below:
 
	Governor’s French Academy
Governor’s German Academy
Governor’s Spanish Academy
	June 19 – July 10, 2021
	Washington & Lee University 
Lexington

	Governor’s Japanese Academy
Governor’s Latin Academy
	June 20 – July 11, 2021
	Randolph-Macon College
Ashland



Data entry procedure for private schools.  Private schools should select a designee to enter student data directly into a secure website using the same process as the public schools.  Each private school that wishes to nominate one or more students must contact the VDOE to establish access to the secure website.  To set up initial access to the secure website, the private school headmaster should submit Attachment A: Request for SSWS Access to Dr. Lisa Harris at Lisa.Harris@doe.virginia.gov.
The selection of nominees for the Virginia Governor’s World Language Academies continues to be conducted by the schools and the Virginia Department of Education.  The VDOE works with the school division’s world language supervisor (or designee) as the primary contact for all information.  As in past years, schools are encouraged to establish dates for the submission of the various parts of the application in a manner that meets their needs.  Each school’s world language chairperson is encouraged to provide the world language teachers in the school with information regarding the application submission process and due dates.  The designated contact person with the final authority for problem solving with the VDOE is the private school Headmaster or the public school division world language supervisor or gifted education coordinator.
All information, applications, and the testing materials order form are available online. This administrative guide outlines the process from nomination through completion of the summer program.

For questions about the Governor’s World Language Academies application and selection process, please contact Dr. Lisa Harris, Specialist for World Languages and International Education by phone at (804) 225-3666 or by email at Lisa.Harris@doe.virginia.gov .

PLEASE NOTE: The Summer Residential Governor's Schools (SRGS) have a separate application process and timeline from the Governor's World Language Academies.  
The 2021 SRGS applications are available from the Summer Residential Programs website.

BRIEF DESCRIPTION OF THE PROCESS
	#
	COMPONENT
	DESCRIPTION
	TIMELINE

	1
	Dissemination of Information
	Each school division or private school coordinator is responsible for disseminating the pertinent information from this document as early as possible. 
	October 2020

	2
	Criteria for Eligibility
	Each school is responsible for ensuring that all nominees meet the established criteria for application.  Principals or headmasters are required to sign each application to indicate that each nominee submitted is eligible for the program.
	October-December 2020

	3
	Schools' Selection Process
	Schools' selection committees (if necessary) meet to determine which candidates to send forward for the state’s selection process.  Students (and their parents) not selected for nomination must be notified in writing by the school.
	November 2020-January 2021

	4
	Testing
	Nominees to the French, German, Latin, and Spanish Academies must undergo testing to determine their language abilities.  
· Test codes must be ordered online from the VDOE no later than January 8, 2021. 
· Schools should order test codes ONLY for students with completed application packets.
· Online testing must be completed and submitted by no later than January 29, 2021.
	November 2020-January 2021

	5
	Internal Notification
	Deadline for students to submit completed applications to their schools.  This allows for two weeks for schools to complete student data entry into the VDOE’s secure SSWS website, based on information from the cover sheet of each student’s application.  (Schools may set earlier deadlines.)
Chairpersons notify division gifted education coordinators or division contact persons of the names of all nominees.  Schools are strongly advised to keep a copy of each student’s completed application on file until the Academies have ended.
	January 14, 2020

	6
	Application Submission 
	Deadline for submission of completed applications to VDOE in the SurveyMonkey Apply system.  
	January 25, 2021

	7
	Data Entry and Verification
	Deadline for all public and private schools to enter student data on the VDOE's secure website (Attachment B).  
Deadline for public school superintendents and private school designees to submit the verification report via SSWS.
	January 29, 2021

	8
	VDOE's Selection Process
	VDOE verifies completeness of application packets and prepares materials for the statewide selection committee.  For an overview of the state selection committee’s evaluation criteria, please see Attachment C.
	February-March 2021

	9
	VDOE's Student Notification Process
	VDOE mails letters to students concerning the status of their applications.  Regional and division coordinators will receive lists indicating the status of individual nominees about one week prior to student notification.
	April 15, 2021

	10
	Confirmation
	Deadline for students to notify the VDOE of their acceptance of the invitation.
	April 23, 2021

	11
	Payment Process
	VDOE sends Invoices to public school divisions and private schools in late May.  
Revised invoices, if applicable, will be sent after the first day of the program. 
	May-June 2021



DETAILED PROCESS INFORMATION


1.  DISSEMINATION OF INFORMATION 
· Each public school division's world language supervisor or gifted education coordinator is encouraged to provide all high schools with information regarding the application submission process.  For private schools, this may be done by the head of the school or the regional coordinator already responsible for the student application process to the Summer Residential Governor’s Schools.  
· Schools should publicize information about the Governor’s World Language Academies to all tenth- and eleventh-grade world language students during the fall, including home school and virtual program students.  
· High schools submitting nominations may not engage in discrimination in the provision of public services based on race, sex, color, national origin, religion, sexual orientation, gender identity, age, political affiliation, disability, or veteran status.
· Public school divisions are responsible for the local share of the tuition costs for any enrolled student nominated to the Governor’s World Language Academies.  Home-school students, who must be nominated by the public school they are zoned to attend, should confirm with the local school division how its share of the tuition will be handled.  Tuition will be no more than $2,400.  The local share for the public school division is based on its current composite index of local ability-to-pay up to 50 percent of the total tuition.  The state pays the remaining share.  Information about the current composite index of local ability-to-pay for each public school division is available online at http://www.doe.virginia.gov/school_finance/budget/compositeindex_local_abilitypay/index.shtml. 
· The local share for private schools is 50 percent of the tuition cost.  The state pays the remaining share. For more on the payment process for private schools, see item #9 on page 12 of this guide.
· If public health conditions prevent the face-to-face Academies from taking place at their scheduled time and location, they will most likely be offered virtually and the local share of tuition will be waived.
PLEASE NOTE:  Students who are residents* of Virginia but attend private schools within or outside of the Commonwealth may be nominated by their schools following the same general process as public schools if they meet all other eligibility requirements.  Home-school students must participate in the nomination process through the public school they are zoned to attend.
*For information regarding residency, please refer to Superintendent’s Informational Memorandum Number 140, issued by the Virginia Department of Education on July 27, 2007, available at Link:http://www.doe.virginia.gov/administrators/superintendents_memos/2007/inf140.html. 


2.  CRITERIA FOR ELIGIBILITY

The school shall consider for nomination any student who meets the eligibility criteria listed below.  However, schools are strongly encouraged to review the selection criteria with students and to assist them in recognizing the competition they face at the state level.  Applications are available online at Link:http://www.doe.virginia.gov/instruction/foreign_language/language_academies/index.shtml. 

All nominees:
· must be genuinely interested in attending the Academy and have the emotional maturity, stability, stamina, and self-discipline to live away from home for an extended period;
· must be neither a current applicant to a 2021 Summer Residential Governor's School (SRGS) or another GWLA, nor a former participant in these programs; (A student may attend only one program during his or her high school career.)  
· must be juniors or mature sophomores during the current school year, 2020-2021, and must not have graduated before the opening of the Academy; 
· must be nominated by a public high school from a Virginia public school division or by a private school accredited by one of the approved accrediting constituent members of the Virginia Council for Private Education; 
· must be recommended by two teachers, or a teacher and another individual, who know the academic ability and strengths of the student in the selected area; and
· must be eligible to attend public school in Virginia tuition free. (For information regarding residency, please refer to Superintendent’s Informational Memorandum Number 140, issued by the Virginia Department of Education on July 27, 2007, available at Link:http://www.doe.virginia.gov/administrators/superintendents_memos/2007/inf140.html.)
· must serve as ambassador to their home school and local school division.

Additional requirements
Nominees for the Latin Academy
· must have completed at least level two of Latin prior to the beginning of the Academy.

Nominees for the Partial-Immersion Japanese Language Academy 
· must have successfully completed at least level two of ANY world language prior to the beginning of the Academy (but may also be students of Japanese); and
· must not be fluent or proficient speakers of Japanese.

Nominees for the Full-Immersion French, German, and Spanish Academies 
· must have completed at least level three of the language prior to the beginning of the Academy;
· must not be native speakers of the Academy language; 
· must have developed good proficiency in using this language; and
· must be willing to use the target language for all social and academic interactions.
PLEASE NOTE: The Full-Immersion Academies are not designed for students with native or near-native fluency in the target language.
The full-immersion Academies are designed to provide an immersion setting for students who have learned the Academy language in a traditional school setting.  The focus is on the development of oral fluency and ease of expression.  Students who have already experienced equivalent immersion opportunities or who are already proficient speakers of the Academy language should not apply.
A statewide selection committee will make the final determination about the appropriateness of an applicant’s participation in this regard.  Nominees will be rated on a point system that takes into account a range of factors, including time spent abroad or in an immersion language camp, frequency of language use, and whether the student is a heritage speaker of the Academy language.  The following could cause an applicant to be eliminated during the selection process:
· Prior residence in a country where the language of the Academy is spoken, especially since the age of 12; 
· Extensive travel experiences in a country where the language of the Academy is spoken, especially with regard to frequent opportunities for using the language;
· Extensive full-immersion experiences (24 hrs/day) with the language of the Academy, such as home-stay or travel/study programs in a country where the Academy language is spoken, or participation in an immersion language program such as Concordia Language Villages; or
· Residence in a family where the language of the Academy is spoken in the home, or regular contact with members of the extended family where the Academy language is used for communication.
“Extensive” is defined as equivalent to an Academy in length and intensity; i.e., three or more weeks in a full-immersion setting.  Students with highly developed oral language skills do not find the rigors of the Academy as challenging or rewarding as students of lesser proficiency who, for the most part, have learned the language entirely in a classroom setting.  Furthermore, it is difficult for staff to accommodate students whose language skills are already sufficiently developed.  It is suggested that such students consider application to the Governor’s Japanese Academy or another similar program for beginners such as a STARTALK program (Link:http://startalk.umd.edu).
[bookmark: OLE_LINK7][bookmark: OLE_LINK8]Participation in elementary, middle, and/or high school immersion programs within a U.S. school setting does not eliminate students from consideration.  These are not considered to be 24-hour per day full-immersion settings.

3.  SCHOOLS’ SELECTION PROCESS
Committee Process
Each secondary school may select nominees for the Academies and may convene a committee to consider applicants from the school.  Schools should consider including school counselors, educators, and/or other professionals knowledgeable in each of the program languages as members of the committee.
Schools are limited in the number of students they may nominate based on Average Daily Membership (ADM) in grades 10-12 as of September 30, 2020.  Note that 9th graders are NOT included in the count.
	Enrollment in grades 10-12
as of September 30, 2020
	Number of nominees to the French, German, Japanese, Latin, or Spanish Academies

	1-750
	1 per Language

	More than 750
	2 per Language


4.TESTING

Testing Process: 
The nominees for French, German, Japanese*, and Spanish must complete an online test of their speaking and writing abilities in those languages. Latin nominees must take an online Latin reading comprehension test and write a composition in English on a Roman theme. 
The world language department chairperson must order the testing codes from the VDOE by no later than January 8, 2021.  Schools are asked to order codes only for students who have completed an application and will be nominated by the school.  The link to the online order form is available on the website.  Schools should arrange suitable testing locations and appropriate proctors.  Please note that proctors may not be speakers or scholars of the language(s) being tested.
Students with an Individualized Education Program (IEP) or 504 Plan must be provided with testing accommodations as outlined in the IEP/504 Plan.  The student application includes a section for parents/guardians to grant permission for the school to send a copy of the relevant page(s) of the IEP/504 Plan with the student’s application.  This information will be kept confidential and is not available to the selection committee.
We strongly recommend that students have opportunities to practice with the sample tests ahead of time to familiarize themselves with the process and reduce anxiety on the day of testing.
For Applicants to the French, German, and Spanish Academies
· Practice tests are available online at the Avant Assessment website. Scroll to the section for the PLACE test and select the appropriate language to see a sample test.
· Immersion students should be advised that their speaking and writing samples carry the most weight in the selection process.

For Applicants to the Latin Academy  
· Additional information, including a sample of the Latin test, is available at the Language Testing website.
· The required composition may be completed at home and does not need to be proctored, although the student should not receive any help.  The essay topic is included on the student application.

For Applicants to the Japanese Academy
· Japanese applicants who have experience with the language should take the PLACE test to determine class placement if accepted.  Test results for Japanese will only be used to determine class composition and will not be counted in the application scoring.  
· Applicants to the Japanese Academy with no prior experience in Japanese should not take the PLACE test and will automatically go into the beginner course if accepted.
· The required essay in English may be completed at home and does not need to be proctored, although the student should not receive any help.  The essay topic is included on the student application.

Technology
Proctors should be thoroughly familiar with all requirements and equipment used. Instructions for preparing for and proctoring each type of test will be included with the testing codes.  In the event of a testing irregularity, please send an email to Lisa.Harris@doe.virginiag.gov with an explanation of the incident.
Latin: The ALIRA must be administered in a proctored setting and is designed to use a basic computer and broadband connection.  If schools are in a remote operating status, testing may be administered using the remote proctoring option available from the vendor. 
There is a systems compatibility check at: Link:http://landr.actfltesting.org/ . BEFORE YOUR STUDENTS BEGIN TESTING, please be sure to either disable your browser's popup blocker or add www.actfltesting.org as a trusted site.
French, German, Japanese, and Spanish: The PLACE test must be administered in a proctored setting as part of the Academies application process.  If schools are in a remote operating status, testing may be administered using the remote proctoring option available from the vendor. The required equipment includes: a PC, Mac, or Chromebook; headset with microphone; keyboard and mouse. 
Technical information relative to computers and networks for administering the Avant PLACE is available online at the Avant Tech Check website.
IMPORTANT NOTE about the PLACE test administration:  The vendor does not require a proctor or time limit for the PLACE test, however; when used for the purpose of selecting student applicants, VDOE requires that the test be administered in a timed and proctored environment to ensure that all students are being scored using the same criteria.
5.  INTERNAL NOTIFICATION
Students submit their portions of the online application (except testing) no later than January 14, 2021, to allow time for chairpersons to verify the completeness of the applications and notify their coordinators of the names of all nominees.  This also allows two weeks for all public and private schools to complete data entry from the student application cover sheets into the SSWS online system, and for designees to generate the Verification Report from the SSWS and obtain the necessary signature from the division superintendent or Headmaster. Schools may choose to use Appendix F: Data Entry Cover Sheet to submit names for data entry.
Schools may set an earlier deadline, if they wish.  Ideally, data entry should be completed at the school level by the world language chairperson.  Local data entry increases accuracy and shortens the application review process.  For information about the data entry process, see below under “School Nominee Submission Process” and refer to Attachment B.
IMPORTANT:  Students who complete an application and whose applications are not sent forward for state-level consideration will receive an email notification indicating that the student was not selected by the school as a nominee.  Divisions may be asked to provide a list of local selection committee members to the VDOE.
6. SCHOOL NOMINEE SUBMISSION PROCESS
In addition to the information below, step-by-step directions for each role are summarized in Attachment G.
Responsibilities of the School-Level Designee 
Each student's application should indicate the names and titles of the school’s selection committee members on the School Nomination Form.  This form, which acknowledges that the nominee is worthy to represent his or her school, is included as the final step of the online student application.
The School Nomination Form should be completed before the student is scheduled for testing.  This form is generated electronically as part of the application process.  The School-level Designee should ensure that the student nominees have the correct name and email address for the principal/headmaster or designee who is authorized to complete the nomination form.  Only students who are chosen as nominees should complete the language test.

The public school world language department chairperson may be asked to assist with data entry into a VDOE secure website, especially in larger public school divisions.  If so, this must be done prior to submitting the applications and before the verification report is sent to the Superintendent for approval.  For details about the data entry process, please see the section entitled “Entering Student Data” in the next section of this guide. 

Submitting Applications to VDOE
New for 2020-2021: Student applications will be submitted electronically through the SurveyMonkey Apply system.  The link to the electronic student application portal is located on the GWLA Applications website.
The electronic application includes steps for the student to invite others to complete their section of the application.  Schools should assist students in locating the name and email addresses of each of the following to aid in completion of this task:
· Name and email address of current or most world language teacher
· Name and email address of second recommender
· Name and email address of person who will upload a copy of the student transcript
· Name and email address of the principal/headmaster or the designee who will approve or deny the nomination on behalf of the school
Survey Monkey Apply System Notifications
If you are having trouble receiving emails from the Apply site:
· Check to see if noreply@mail.smapply.net has been added as a safe sender on your email inbox.
· If you have an email address that is hosted under your organization or school, we would recommend reaching out to your IT department to ensure the emails are not being blocked on a domain level.
You can provide your IT department with the following details:
Email addresses to be allowlisted/added to safe sender lists:
noreply@smapply.net
noreply@mail.smapply.net
noreply@fluidreview.com
noreply@mail.fluidreview.com
wish@surveymonkey.mail.e.sparkpost.com
Mail Servers:
Server: smtp3.chide.it IPs: 72.55.140.81
Server: mta-81-40.sparkpostmail.com IPs: 192.174.81.40
Server: mta-81-59.sparkpostmail.com IPs: 192.174.81.59
Server: mta-87-232.sparkpostmail.com IPs: 192.174.87.232
Server: mta-87-233.sparkpostmail.com IPs: 192.174.87.233
Server: mta-81-57.sparkpostmail.com IPs: 192.174.81.57
Server: mta-81-60.sparkpostmail.com IPs: 192.174.81.60
Server: mta-91-147.sparkpostmail.com IPs: 192.174.91.147
Server: mta-216-97.sparkpostmail.com IPs: 147.253.216.97
Server: mta118a.mail.e.sparkpost.com IPs: 34.216.54.168
Server: mta119a.mail.e.sparkpost.com IPs:34.216.245.73
Once emails have been allowlisted from SurveyMonkey Apply, you should no longer have any issues receiving emails from the site.
Important Notes 
Please plan for deadlines and take into account the possibility of school closings for weather or other emergencies.  Submission deadlines have been moved to the latest possible date and will not be extended past this time.
It is the joint responsibility of the student and the nominating teacher or world language chairperson to ensure that applications have been completed and submitted to the VDOE by January 25, 2021.

Responsibilities of the Central Office Level or Private School Designee
Entering Student Data 
New for 2020-2021: The data-entry designee will now enter only the nominee names and language for each nominee into the SSWS system.  Based on the information entered, this system will produce a Verification Report that the division Superintendent or private school Headmaster will electronically approve.  Please do not type using all caps.  Data is pulled exactly as typed into the system.
· Public Schools: Nomination information will be submitted to the VDOE via a secure website.  Public school division world language supervisors or gifted education coordinators should contact their division's Single Sign-On for Web Systems (SSWS) account manager for access.  The VDOE cannot give public school personnel this access; it may only come from the division's SSWS account manager.  A list of SSWS account managers for each school division is available from the VDOE Website at Link:https://p1pe.doe.virginia.gov/ssws/contactlist.do. 
· Private Schools: Nomination information will be submitted to the VDOE via the same secure Website as the public schools.  Private schools will need to select a designee to enter student data directly into a secure website using the same process as the public schools.  Private school Headmasters will also need an account to approve the nominees. To set up initial access to the secure website, the private school headmaster should submit Attachment A: Request for SSWS Access to Dr. Lisa Harris at Lisa.Harris@doe.virginia.gov .

Authorized users will be able to enter data on the Governor’s World Language Academies SSWS page at Link:https://p1pe.doe.virginia.gov/ssws/login.page.do and generate the Verification Report.
The first screen, after successful login, will give general instructions and show options based on user level.  Please see Attachment B for further details about SSWS data entry.  Users will have the ability to edit or delete data for nominees after they have been entered.  However, the window will be locked as soon as the coordinator submits the data to VDOE and generates the Verification Report.  If additional entries or edits must be made after that time, but before the deadline of January 29, 2021, the coordinator should notify the VDOE.  The VDOE will reopen the window for the division, and the coordinator may edit the student data.  The superintendent or designee will then need to resubmit the Verification Report.

Division coordinators may prefer to have this data entry completed by the world language department chairperson of each school.  The division’s SSWS account manager would have to grant access to each chairperson.
 
Submitting the Verification Report 

Both Public School Divisions and Private Schools should follow all remaining instructions in this section and on Attachment B.  Once the designee has verified with chairpersons that all nominee information has been entered, the designee should generate the Verification Report following directions shown on the SSWS screen.  This report requires Adobe Acrobat to be read, which may be downloaded at no charge from the Adobe website. 

Once the designee has submitted the data to VDOE, the Superintendent or Designee will receive a notice to confirm the information and submit the verification report via SSWS to indicate the correct number of students for whom the division or private school is guaranteeing tuition.  Public school divisions are also certifying that no tuition will be charged for students enrolled in a public school.

If the user has an interruption in the online submission process, the data will not be lost.  Step-by-step instructions are included on Attachment B of this document. The division or private school designee must submit the Verification Report to the VDOE via SSWS no later than January 29, 2021. 
7. VIRGINIA DEPARTMENT OF EDUCATION SELECTION PROCESS

The VDOE receives and processes all required materials submitted by January 29, 2021.  Selection of program participants is made by a statewide selection committee and will be based on the strength of the student's application and language abilities (where applicable).  Nomination does not guarantee acceptance.

The selection committee will consist of world language teachers, supervisors, and other experts nominated by their school divisions.  Many of the selection committee members are former teachers or directors of Governor’s World Language Academies.  Selection committee members follow strict guidelines and evaluate all materials according to pre-established rubrics.  Each student’s overall application, transcript, and teacher recommendations as well as online test results, and/or compositions are evaluated independently by two committee members of that language group in a double blind scoring process.  In cases where the assigned points differ by a greater than acceptable margin, a third committee member will evaluate the materials in question.  See Attachment C for an overview of selection criteria.


8. VIRGINIA DEPARTMENT OF EDUCATION NOTIFICATION PROCESS

Each nominee will be sent an email notification regarding his/her acceptance status in mid-April.  Prior to sending the notice to all nominees, the private school regional coordinators and/or headmasters and public school division gifted education and world language coordinators will receive status lists indicating “invited,” “alternate,” or “declined” status for individual nominees.  Each student's letter will be sent directly to his/her home address, and a copy will be sent to the nominating teacher.  Students invited as participants or alternates must indicate by April 23, 2021, whether they intend to accept the invitation to participate or remain on the alternate list.  After April 23, qualified students from the alternate list will be chosen to replace any students that have declined.

After May 1, all participants will receive or access online additional information relating specifically to their Academy.  This information will include a variety of forms that must be returned to the Academy director in early June as well as detailed information about what to bring and what to expect.
9. PAYMENT PROCESS
Public school divisions and private schools will be invoiced in late May for students who have accepted the invitation to attend as of May 17, 2021.  Divisions and private schools may receive a revised invoice after the first full day of the program, indicating students who declined or accepted after the May invoices.  Only divisions and private schools with changes will receive revised invoices.
GWLA Tuition Payments for Students Enrolled in Public Schools 
The cost of tuition, room and board, instructional materials, academic field trips, and other activities planned for the program will be paid from state and local funds.  The 2021 per-student cost is expected to be no more than $2,400.  The school division that nominates a student stipulates that it will pay its share of the per-student cost as determined by the school division's current composite index of local ability-to-pay up to 50 percent of the total tuition.
The state Appropriation Act requires public school divisions to contribute the local share of the tuition only for students enrolled in public school.  The current Appropriations Act states:
Chapter 2, Item 136 C.28. Governor's School Payments
b.1) Out of the amounts for Governor's School Payments, the Department of Education shall provide assistance for the state share of the incremental cost of summer residential Governor's Schools and Foreign Language Academies to be based on the greater of the state's share of the composite index of local ability-to-pay or 50 percent. Participating school divisions must certify that no tuition is assessed to students for participation in this program if they are enrolled in a public school.
Public school divisions may decide how to handle reimbursements for home-school students nominated through a public school. Information about the current composite index of local ability-to-pay for each public school division is available online at http://www.doe.virginia.gov/school_finance/budget/compositeindex_local_abilitypay/index.shtm. 
GWLA Tuition Payments for Students Enrolled in Private Schools
The funding formula for the GWLA tuition consists of two separate parts.  One part of the tuition is paid with state funds appropriated by the General Assembly, as noted in the above mentioned appropriations act. The state share of tuition is paid for all accepted students, regardless of whether they are enrolled in a public school, private school, or home school.  The remaining portion is the local share. 
Regulations require all participating public schools to certify that they will not charge tuition to participating students and that they will pay for the local share per the above appropriations act.  This regulation is not binding on private schools, therefore it is up to the individual private school to determine if they will participate in the nomination process, and how they will handle the local share of tuition, which is 50 percent of the $2,400 tuition amount ($1,200) per student. 
VDOE requires participating private schools to submit the local share of the tuition payment to VDOE following receipt of the tuition invoice. Each private school decides whether they will require parents to pay any part of the local share of tuition. VDOE does not invoice parents and payments will not be accepted directly from parents.
Other Fees
Participants are expected to pay a $75 materials fee for take-home items produced by and for the students during the Academies, including an Academy t-shirt, digital memory book, and other Academy-specific memorabilia.  These items become valued keepsakes for Academy participants.  Each student must also provide his/her own spending money and transportation to and from the program.  In the event a student cannot afford these expenses, the school division or private school is encouraged to assist the student with these expenses.  These extracurricular activities fees may be waived or reduced for economically disadvantaged students and those students whose families are undergoing economic hardship and are financially unable to pay. Fee Waiver Application forms are included in the host-site welcome packet for students who are accepted to one of the Academies.
Notes regarding tuition and fees
1. The availability of these programs is contingent upon the provision of state funds by the 2021 General Assembly.  
2. If public health conditions prevent in-person programs from taking place during their scheduled times, the GWLA will most likely be held virtually and no local tuition will be charged.
3. If the Academies are held virtually, student activity fees will be waived and all Academy materials will be mailed to the student’s home address listed on the Academy application.  
Contact Information
If you have questions regarding the applications, student selection process, submission of the nomination data, or the invoice process, please contact Dr. Lisa Harris, Specialist for World Languages, at the VDOE at Lisa.Harris@doe.virginia.gov or 804-225-3666.
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ATTACHMENT A: Request for Access to SSWS for Private School Headmaster and Data-Entry Designee
Directions:
· Save this form to a computer and complete the required information.
· Email the completed form to: Lisa.Harris@doe.virginia.gov
· An electronic version of this form is available on the Web. 
Private schools must enter student data into the same secure website as the public schools for the Governor’s World Language Academies (GWLA) application process.
· The private school data entry designee will be responsible for ensuring that applications are properly packaged for mailing, submitted on time, and will enter information about each applicant into the secure website.
· The private school Headmaster will be responsible for electronically signing off on the verification report in the secure website.
The selected Designee and the Headmaster will be assigned an account with the Single-Sign-on for Web Systems (SSWS) Educational Information Management system through a secure website and will be given access to the GWLA data entry application. Instructions for entering student data are included in Attachment B of the Guide for Schools.
Note: SSWS accounts are not transferrable. If the school has a new designee or Headmaster, submit this form to request new account access for that person. Questions should be directed to Dr. Lisa Harris, Specialist for World Languages and International Education, at (804) 225-3666 or by email at Lisa.Harris@doe.virginia.gov.
Private School Information
[bookmark: _GoBack]School Name:	     
School Phone Number:	(     )       –      
School Fax Number:	(     )       –      
Approver Information (Headmaster or Head of School who will approve nominees)
Approver’s Name:	     
Approver’s Email:	     
Approver’s Work Title:	     
Data Entry Designee Information (Person who will enter the student data)
Designee’s Name:	     
Designee’s Email:	     
Designee’s Work Title:	     

ATTACHMENT B: Instructions for Online Entry of Student Data

Student data may be entered by the division world language supervisor or gifted education coordinator, or by a world language department chairperson or designee at the school level.  This individual will enter the Academy selection and name of each student nominee directly into the VDOE’s Single-Sign-on for Web Systems (SSWS) Educational Information Management system through a secure website.
1. Request an SSWS account with access to the GWLA data entry application (new users); or request re-activation of a lapsed account.
a. PUBLIC SCHOOLS: Contact your school division’s SSWS account manager to obtain a user name and password or reactivation.  These cannot be assigned by the VDOE for public school employees.  
b. PRIVATE SCHOOLS: Use Attachment A of the Guide for Schools to request a new SSWS account.  Email Lisa.Harris@doe.virginia.gov to request reactivation of a lapsed account.

2. [image: ][image: ]Go to the SSWS page and log in. 


3. Choose “Governor’s World Language Academies” from the menu of options in the central white section of the page. There may or may not be additional options available.

[image: ]
4. From this page, choose “Nominee Submission” or “Submission by Division,” whichever is available to you, to begin the data entry process. Continue to bullet five and follow the instructions for either school level or division level access.

[image: ]

a. If you see the message below, it means the window for nominations has been closed by the division designee and names have been submitted to the Superintendent for approval.

[image: ]
b. If you see the message below, it means the Superintendent or Headmaster has signed off on the nominations and the data has been submitted to VDOE.

 [image: ]


5. 
Add Student Data – This window will remain open until the nominees are submitted to the Superintendent for approval.  NOTE: Once the data has been submitted, the “Add Nominee” button will disappear.
a. School Level:  Click the “Add Nominee” button to add data from the student’s application cover sheet.
b. Division Level:  Use the drop-down list to select a school, then click “Add Nominee” to add data from the student’s application cover sheet.

   	[image: ]
Choose the appropriate Academy and enter the student name. You no longer need to enter any additional information as this will be captured from the electronic application. Do not use all caps when typing and pay careful attention to accuracy.  
[image: ]
You will get a red error message if you enter something incorrectly in a required field. Enter or edit the requested information and click “Submit.” 
You will see a green confirmation message if a student has been added or updated successfully.  Choose “Add Nominee” to add more students, as necessary, and log out when finished.
[image: ]
6. Submitting Data:
a. School Level: Notify your division’s designee (gifted education coordinator or world language supervisor) when you have completed and double-checked all data entry.  You may come back to the SSWS system to edit the information or add/delete nominees at any time UNTIL your division’s designee has submitted the information to the Superintendent for approval.  This ends the school level data entry for public schools.  Private schools should continue with the division level data submission.
b. Division Level: To view all nominees listed, select “all” from the school list. When all students have been entered, complete the data entry by entering the name and contact information for the person to receive the status reports and the person responsible for paying invoices.
DO NOT CLICK “SUBMIT FOR VERIFICATION” UNTIL ALL STUDENTS FROM ALL SCHOOLS HAVE BEEN ENTERED AND VERIFIED.  
[image: ]
Once “Submit for Verification” has been clicked the window will be locked and no further entries or edits will be allowed.  If further edits must be made, please contact Dr. Lisa Harris at 804-225-3666 or  Lisa.Harris@doe.virginia.gov to reopen the window.  If the Superintendent or Designee has already submitted the Verification Report to the DOE, a new email notice will be sent to them requesting submission of the updated report.
Division Level and Private School Designees: Instructions for verifying student data at the division level and generating the verification report

When data entry is complete for all schools in the division, the gifted education coordinator or world language supervisor must log into the system as described in steps 1 through 4 above to verify the data, submit them to VDOE, and generate a verification report.  When this step is completed, a notification will be sent to the Superintendent or Designee.  The Superintendent or Designee will then confirm the information and submit the Verification Report to VDOE via the SSWS system.  Online submission of the Verification Report will serve as the Superintendent’s electronic signature.

1. Choose “Edit” to view and verify each student’s information.  Once you are satisfied that data entry is complete and accurate for all high schools in the division click “Submit for Verification.”  
NOTE: Once this button has been clicked, the data entry window will be locked and no further changes may be made.  If further editing is necessary, please contact Dr. Lisa Harris at 804-225-3666 or Lisa.Harris@doe.virginia.gov to reopen the window.  The window will also be automatically locked after January 29, 2021. 
[image: ]
2. You will now see a similar page that does not allow for further editing, but shows a list of all students submitted from the division.  Choose “Report” on the right hand menu to generate a copy of the Verification Reports for your records.  NOTE: Do not submit a paper copy of this report to the Superintendent.  See step 3 for additional information.
  [image: ]
[image: ]
3. A verification report for your division or private school will be created automatically in SSWS and a notification will be generated to the Superintendent or designee.  The Superintendent or Headmaster will receive an email asking them to view and approve the report in the SSWS system.
4. When the superintendent or headmaster logs in to the SSWS system, they will see the request to approve the report.  The superintendent or private school headmaster must confirm and submit the Verification Report to VDOE via SSWS by January 29, 2021.
5. The Superintendent or Headmaster can scroll through the report online.  
a. To approve, the Superintendent or Headmaster will simply click on the “Approve” button.  This will submit the data to DOE and close the window for the school division or private school.
b. To disapprove, the Superintendent or Headmaster must write the reason for the disapproval in the comment box, and then hit the “Disapprove” button.  This will reopen the window and revert back to the person who generated the report for corrective action and resubmission.
[image: ]

Once the data have been submitted to VDOE and the verification report has been generated, the data entry Collection Window will be closed and locked.  Please contact Dr. Lisa Harris at Lisa.Harris@doe.virginia.gov  or 804-225-3666 if the window needs to be reopened.

Attachment C: Selection Committee Evaluation Criteria


French, German, Spanish Academies 
Teacher Recommendations: 
· Average of points given by the two teachers recommending
· Teachers’ general comments and answers to specific questions
Application:
· Student answers to questions; honors, activities	 
· Academic status (principal’s form and transcript with emphasis on target language) 
· Language travel/experience (no points given if extensive, i.e., equivalent to the Academy)
· Language Assessment Results

Latin Academy 
Teacher Recommendations: 
· Average of points given by the two teachers recommending
· Teachers’ general comments and answers to specific questions
Application:
· Student answers to questions; honors, activities	 
· Academic status (principal’s form and transcript with emphasis on Latin)
· Language Assessment Results
· Essay in English on a Roman history topic

Japanese Academy
Teacher Recommendations: 
· Average of points given by the two teachers recommending
· Teachers’ general comments and answers to specific questions
Application:
· Student answers to questions; honors, activities	 
· Academic status (principal’s form and transcript with emphasis on language)
· Essay in English on a language or culture topic 
Appendix A

· Essay in English on the  student’s background and interest  in the Japanese language and culture

Helpful Hints: Avoid common errors and make sure:

· Each application is submitted on or before January 25, 2021
· Follow the general procedures and check that:
· Verify that all sections of the application are complete/ no missing information 
· The second recommendation is from someone who is not a world language teacher
· The principal/headmaster or designee has completed and electronically signed the School Nomination Form
· Follow all testing procedures and protocols 
· Testing proctor must not be a speaker/scholar of the language being tested
· Testing codes should be requested before the posted deadline
· Online tests must be submitted by the posted deadline.


Attachment D: PLACE Proctor Guide
IMPORTANT: Before giving this sheet to the test proctor, the school contact person should fill in the information about the Student Testing Group below.

There is a two-hour time limit to complete the PLACE test for the GWLA application.  There are also updates to the technology platform.  Please complete the technology review even if you have done so in previous years. Please review all proctor testing instructions on this and the following pages.
The Avant PLACE Language Proficiency Placement test includes sections on Reading, Contextualized Grammar, Writing, & Speaking. The PLACE test must be administered in a proctored setting. 
Important note about the PLACE test administration:  The vendor does not require a proctor or time limit for the PLACE test, however; when used for the purpose of selecting student applicants, VDOE requires that the test be administered in a timed and proctored environment to ensure that all students are being scored using the same criteria.
PREPARATION INSTRUCTIONS:  At Least Two Weeks Before Testing Day
· Give the Technology Review to the school technology coordinator.
· Check to see if any students have an IEP or 504 Plan that requires testing accommodations.
· Read and familiarize yourself with the Testing Directions.
· Schedule the test for a time when the students can have 2 hours of uninterrupted time to complete the assessment in a distraction-free environment. Average completion time is 40 minutes.
· Students may be scheduled either individually or as a group.  Testing must be completed by the deadline of January 29, 2021.
· Suggestion: Advise students to take a sample test to familiarize themselves with the layout of the test and the types of prompts that they can expect. https://avantassessment.com/sample-tests#PLACE_Sample 
· Send students a reminder of their test schedule at least two days before the testing date.
· Keep this page on hand for testing day. The chart below includes the Test Codes and Passwords for each language testing group.  You will need this chart to provide students with the login information.


TESTING GROUP and TEST CODES
	Student Testing Group and Test Codes (Max group size = 6; Max per language = 2)

	French Test Code:        
	Password (Case Sensitive)       

	Student’s Full Name
	ID# *
	List any required accommodations

	[bookmark: Text1]     
	     
	     

	     
	     
	     

	German Test Code:       
	Password (Case Sensitive):       

	Student’s Full Name
	ID# *
	List any required accommodations

	     
	     
	     

	     
	     
	     

	Spanish Test Code:       
	Password (Case Sensitive):      

	Student’s Full Name
	ID# *
	List any required accommodations

	     
	     
	     

	     
	     
	     

	Japanese Test Code:       
	Password (Case Sensitive):       

	Student’s Full Name
	ID# *
	List any required accommodations

	     
	     
	     

	     
	     
	     


* Use the school issued student ID# or enter generic code 1234

Ensure this information is distributed to both your network administrator, as well as the person who is responsible for preparation and setup of computers in your lab or testing area. It is recommended to also have an IT staff member on hand during testing to help with computer, audio, and microphone issues, should they occur.
TECHNOLOGY REVIEW
Step 1: Review the Technology Guide
This guide provides technical information for computers and networks to help you prepare for using Avant’s assessments.  Please review the latest Technology Guide.
Step 2: Complete a Technology Check
This is a quick and easy way to verify your technology is properly configured. There is new voice-recording technology in the Speaking section of the tests. 
In addition to passing the technology check, please make sure you can record your voice and hear your recording using the Avant Tech Check website. 
Step 3: Resolving Issues
For technical support before or during the test, contact Avant Assessment at 1-888-713-7887 or support@avantassessment.com.
Additional Resources
· Sample Test: https://avantassessment.com/sample-tests#PLACE_Sample
· The Avant Assessment Headset Guide.
CHROME BROWSER USERS: Please note that there is a security feature in Chrome that may block access to the headset microphone used in the Avant Listening and Speaking sections. Please have students click on the “allow” button at the top of the page to activate the headset microphone, so that it will record. If the “allow” button is not clicked, the headset microphone check will fail and the listening and recording sections will not function properly. For more information, please visit Google Chrome support. 


Testing Day
· Have students’ ID numbers available. (You may also use a generic ID number for this field).
· Make sure the student does not bring any electronics, books, dictionaries, or other language aids.
· For technical support before or during testing, contact Avant Assessment at 1-888-713-7887 or support@avantassessment.com .
	TESTING DIRECTIONS
· Read the following testing directions to the students before they log in:
· Textbooks, dictionaries, notes, cell phones, smart watches, and personal electronic devices are not permitted in the testing area. 
· You may not open any other browser tabs or visit any other website during the test.
· You will have a maximum of two hours to complete the test.
· There are four sections to the test: Contextualized Grammar, Speaking, Reading, and Writing.
· You may NOT make any written notes to use during the speaking or writing tests. 
· Read the instructions in each section of the test carefully.
· LOGIN DIRECTIONS: 
· Have students enter the test site into the browser, or enter the site address in advance if desired. (https://app.avantassessment.com/test) 
· Click on the “Student Login” button
· Enter your school testing group’s Avant PLACE Test Code (See chart on page 1)
· Enter your school testing group’s Avant PLACE Password (See chart on page 1)
· Select “Start New Test.” 
· Enter the Login Name as the student’s name using the pattern First.Last
· Once students have logged in, they will enter the following additional information: 
· First Name, Last Name, Student ID#, Date of Birth
· For ID#, you may use your actual school student ID# or just enter 1234
· Date of Birth will be used to differentiate between any students with the same name in other schools. Please complete the section accurately.
· MONITORING THE TEST: Remain with the students for the duration of testing. 
· Provide occasional reminders of the time remaining and make sure test takers are on track to complete the test in the allotted time.  
· During the Speaking section, make sure test takers are recording successfully.
· Make sure that students are NOT writing any notes to assist with the speaking or writing portions.
· Do not help with anything that is related to the content of the test items.
· RESTARTING A TEST: 
If a test taker needs to resume the test due to lost connection (or any other reason), the student will need to re-enter the test code and password.  On the entry screen, the student will select “Continue Test”.  The student will then enter their personal login name created when they started the test.  It is very important that students do not create multiple logins as this could cause their scores to be invalidated by the Selection Committee.



ATTACHMENT D: PLACE Proctor Guide (This guide with the testing codes included is sent to the school when test codes are requested)

Before giving this sheet to the test proctor, complete the Student Testing Group information into the space below.  Refer to the email sent from VDOE to the test requestor for Login Names and Passwords.
Attachment E: ALIRA Proctor Guide
The ACTFL Latin Interpretive Reading Assessment (ALIRA) is a computer-adaptive assessment of Latin students’ ability to read for comprehension, a variety of Latin language texts that typify those used in an instructional setting. One or two multiple choice questions accompany each text and gather evidence of understanding of main ideas, supporting details, point-of-view, inferences, or text purpose. ALIRA must be administered in a proctored setting and is designed to use a basic computer and broadband connection. 

At Least Two Weeks Before Testing Day
· Have a technology specialist do a systems check to ensure that the computers to be used for testing are compatible with the test.  
· Disable the browser’s popup blocker, or add www.actfltesting.org as a trusted site as ALIRA uses popups as part of the test.
· IMPORTANT: This is a timed test. Schedule the test for a time when the student can have 50 minutes of uninterrupted time to complete the assessment in a distraction-free environment.
· Check to see if any students have an IEP or 504 Plan that requires testing accommodations.  If yes, contact LTI to request the accommodations at least two weeks prior to the desired testing date.
· Send students a reminder of their testing date, time, and location at least two days before the scheduled testing date.

Testing Day
· Remain with the students for the duration of testing. 
· Proctors may not provide any assistance on the content of the assessment.  Proctors may provide assistance with technology or access questions.
· For technical support before or during testing, contact: LTI at 1-800-486-8444 or customercare@languagetesting.com. 

Student Testing Group (Max group size = 2)
	Student’s Full Name
	Login Name
	Password

	     
	     
	     

	     
	     
	     



	Testing Directions
TESTING DIRECTIONS: Read the following testing directions to the students:
· Textbooks, dictionaries, notes, cell phones, smart watches, and personal electronic devices are not permitted in the testing area.
· The ALIRA must be completed within 50 minutes. There is a 50-minute countdown clock for the overall test. There is also a timer for each text that tells you how much time you have left to complete the questions associated with that text.
· Once you have submitted your answers to each question and moved on to either the next question or text, you cannot return to that question and cannot go back to change any answers.
· You may not visit any other website during the test.
LOGIN DIRECTIONS: Have students enter the test site into the browser, or enter the site address in advance if desired. 
· When you see the “System Check” page, click Next.
· Enter your Login Name and Password
· Follow the on-screen directions to complete the test.


ATTACHMENT E: ALIRA Proctor Guide (This guide with the testing codes included is sent to the school when test codes are requested)


Attachment F: DATA ENTRY COVER SHEET (Public and Private Schools)


Directions: Public and private school designees will use this information to complete data entry into an online database that will be used to contact students, parents, and schools, and produce invoices.  Names and other information will appear exactly as typed into the system.  We thank you in advance for your careful attention to detail and accuracy.  Both public and private schools are requested to enter the information into the online system.
1. School-level Program Contact
a. Insert names of all nominees from the school on one form.
b. Submit the list to the school or central office designee responsible for entering data
2. Data-entry Designee
a. Enter student names into the SSWS system.
b. Submit the report in SSWS to the superintendent or headmaster for approval.


School Name:      
Nominee Information

	Academy
	First Name
	Middle Name
	Last Name

	French
	[bookmark: Text2]     
	     
	     

	French
	     
	     
	     

	German
	     
	     
	     

	German
	     
	     
	     

	Japanese
	     
	     
	     

	Japanese
	     
	     
	     

	Latin
	     
	     
	     

	Latin
	     
	     
	     

	Spanish
	     
	     
	     

	Spanish
	     
	     
	     


ATTACHMENT F: Data Entry Cover Sheet

Attachment G: Directions for Submission of Applications
Directions for School-level Designee
(World Language Department Chair, Guidance Counselor, Lead Teacher, or designated administrator)
1. Public school designees should contact the local school division/ central office designee to verify your division is participating in the program. (The school division/central office designee could be the world languages supervisor, gifted education coordinator, or another central office administrator appointed by the superintendent as the designee for the Governor’s World Language Academies.  In some smaller divisions, the school designee may also serve as the school division/central office designee.)
2. Advertise the opportunity as widely as possible to eligible students. 
3. Share link to website and application portal with interested students.
4. Assist the student in gathering the following information to assist in completing their application:
· Name and email address of current or most world language teacher
· Name and email address of second recommender
· Name and email address of person who will upload a copy of the student transcript
· Name and email address of the principal/headmaster or the designee who will approve or deny the nomination on behalf of the school
5. Convene a school or local selection committee if needed. Students (and their parents/guardians) whose applications are not submitted to VDOE for nomination by the school must be notified in writing.
6. Order testing codes and schedule a proctor to administer the test.  The school designee for each school may obtain an order form for these items online starting in October at the website above.  Please order testing materials by no later than January 8, 2021.  Order test codes only for those students who have completed an application and whom the school will nominate. 
7. Administer the language test.  All nominees must take and submit the proctored online test no later than January 29, 2021.  
8. Complete a Cover Sheet with the names of all students the school will submit for nomination and submit this form to the person responsible Division/Central Office Designee (public schools only) by no later than January 22, 2021. 
Note: Some school divisions may ask the school designee to submit student data into the SSWS secure data system. Check with your school division/central office designee for questions about entering data for your school division. 
Directions for Private School Designee
1. For First Time or Change in Access Only: Complete and submit a Request for SSWS Access and submit to Headmaster for signature. This form is available as Attachment A individually on the website listed above.

2. Follow all directions in # 4 - 8 as listed below in the Directions for School Division Central Office Designee, and all items in the Directions for the School-level Designee.
Directions for School Division/Central Office Designee
(World Languages Supervisor, Gifted Education Coordinator, or designated central office administrator.  In some smaller divisions, the school designee may also serve as the school division/central office designee.)

1. (Public Schools only) Confirm participation in the 2021 Governor’s World Language Academies with your school division/county administration. 

2. Share information about the program with local schools, including any school division/county nomination restrictions.

3. Provide assistance to local school designees as needed in completing the student nomination process.

4. Collect Cover Sheets from each school with names of all local school nominees in time to allow for data entry and obtaining the Superintendent’s or Headmaster’s signature in advance of the submission postmark deadline.

5. Enter data from the cover sheets into the secure SSWS system.  If this task has been delegated to the school department chairs, verify that all data have been entered by the internal deadline. 

6. Once all data have been entered and verified, submit the data to VDOE by clicking on the Submit button on the SSWS data entry screen.  This will lock your screen and no further data can be entered without first contacting VDOE to unlock the screen.

7. Print a copy of the Verification Report for your records.

8. The Superintendent or Designee will receive a notification from the SSWS system that the Verification Report is ready for review.  The Superintendent or Designee will submit the form electronically.

Some school divisions opt to collect nomination packets from all local schools and submit them together in one mailing to VDOE.  All nomination packets should be mailed or hand delivered to VDOE by the postmark deadline. If local schools are mailing their own packets, the division designee should confirm that all packets have been sent by the deadline.
image2.png
€ - C # [@ https//plpedoevirginiagov/ssws/loginusername submitdojsessionid=mIDVA4_yq7ncvF_dx9ZTPPLin5all7IMQLp-muvoA2rBWteMRRObV!1029971302!1681691837 &8
Apps [ Facebook (@ Pinterest [EJ Google (3 Favorites B piotonline. W Twitter - Home @) Richmond Times-Di.. N My Yahoo! 3 Home - Dropbox. (] Imported From

Outlook Web App W Washington Post G NCSSFL - Wild Apric.. [ VDOE - SSWS login

T # VIRGINIA DEPARTMENT OF EDUCATION

SSWS Instructions
Single Sign-on for Web Systems (SSWS)

SSWS Login

Production

Test

Please Enter Your Password

Login

| Forgot My Password





image3.png
[ Single Sign-on for Web 5, x

€ - C # 8 httpsy/plpedoevirginiagov/ssws/loginpage.do % & =
Apps [ Fecebook (@ Pinterest [ Google (] Favories HR piltonline 9 Toiter- Home 9 Richmond Times-Di.. N My Yahoo! 33 Home - Dropbox (] Imported From £

Outlook Web App W Washington Post G NCSSFL - Wild Apric.. [ VDOE - SSWS login

T # VIRGINIA DEPARTMENT OF EDUCATION
ssws

VDOE Home SSWS Instructions.

Single Sign-on for Web Systems (SSWS)
SSWS Login

Production

Test

Board of Education

New

For Publc Education
Administrators

Please Enter Your User Name

For Students & Parents

siructon VIRGINIA DEPARTHENT OF EDUCATION

E NOTICE AND WARNING

nt ‘This system is the property of the Virginia Department of Education. Access to this system is limited to persons authorized by

either the Virginia Department of Education or Virginia School Division Account Managers. Persons permitted access shall use
this system onlyforthose purposes for which they have been authorized and shall not share access to their accounts with
others. All accesses and actities on this system may be monitored. Any evidence of unauthorized access, unauthorized use,
misuse, or abuse of this system orthe information contained in this system may be reported to the appropriate authorities for
investigation and prosecution.

Information accessed via this system may be sensitive andlor confidential. Persons using this information are cautioned that
federal, state, and local laws and policy may apply to the dissemination ofthis information to others.

Startof Page





image4.png
Calibr Body)

B U

abe x.

ft Internet Explorer

Sign-on p

Edt Help

Qo - ©  [*] [B] @ POseaen Joraoes @ -2 & [ JE B

adress | €] htps:/jptpe. dos.vrgiia.govisswsjlogin submit.do

r Web Systems: Applic n - Mic

Vew Favorkes Tools

oogle Vs Sidewi ~

share -

&]ssws ] voE FL

Search - ¢ @ @+ 5 Check - 83 Translte + >

ks ] Ed-Tnranet E]FLEX ] fvateacheredandcvip Hessage Center ] VD0E FLAC €] VDOE Licensure

Commenwealth of Virginia | Governor

“ T # VIRGINIA DEPARTMENT OF EDUCATION

SSWS Application Selection

¥ Welcome Helen Small.
Please select one of the Applications listed below

APPLICATIONS

- The Govemor's Foreign Language Academmiss application facilitates

the collection of student nominee information for those students that are to be cansidered for the program,

- Collect stugent information that appy for Summer
Residential Governor's School Programs. Thess programs offer public, private, and home-schooled gifted students
opportunities for intensive study in academics, mentorships, and visual and performing arts

B e

t of Page

—

[

DE

Sonin +

[Search Virginia.gov a

SSWS Instructions
Educational Directory
Contact List

Applications Contact
Info

Change Password

Change E-

Mainta

Dropbox

EIM Service Request

Oracle Financial

Reports

PRODUCTION
User Information
Helen Small
hsmall

Dept. of Education
staft

e Tort | Words0 | 5 Engiit| @] pore B 43 oco mravet
e
start vceEnNco® [O: 2 ) ) ]

| B snesorontor... | @S]





image5.png
19 Inbox - lsa harris@doevirginias X | [} Commonwealth of Virginia - Cal- X | & My Drive - Google Drive. X [} GFLA: Home Page X+ - X

€ > C (1 & nhipsy/tipedoevirginiagov//fola/home.do a % @

Apps I VDOEGmail [E] Facebook W Twitter- Home & MyDrive -Google D' G Google [ Favorites 33 Home-Dropbox [} EmploesDirect (0] OutlookWeb App [} VDOE- SSWSlogin @) NCSSFL - Wild Apri » | [ Other bookmarks

T ¥ VIRGINIA DEPARTMENT OF EDUCATION
Men >> GFLA Home

Nominee Submission

Logout
- " Test
Governor's Foreign Language Academies (GFLA) N

Destie Soyd

@ This application is open for data submission until 121281201, -

“This process allows schaols and school dvsions fo enter student data abou their nominces fo the Govenors Foreign Language  County (01

Academies. The student data vill be reported o the Depariment of Education and will assist in the process of selecting | oreroir coun (02
LORD BOTETOURT

partcipants for the summer residentialprograms. b

Al system functions are accessed via the gray righthand menu. Menu flems preceded by a plus (+) indicates addfional sub-

men tems are available. Everyone does not have access to il appication functions; the system il automaticaly present the | =°¢2! APPlsation

e
DOE logo. Clicking a function name on the breadcrumb bar will navigate to that function. Clicking the 'SSWS Menu’ item will =
P

fetum 1o the SSWS main menu.

VDO Application

‘Student data may be entered at the school or division level ffom the menu choices at the right. The school level user should
select "Nominee Submission” from the menu a1 he right fo begin entering data. Once data have been entered and verified for all

student nominees from that school, the user should nolfy the foreign language supervisor or gifed education coordinator i the | Cont2ct (GFLA)
division that data entry is complete Lisa Haris
(8042253080

Once the student information has been entered. the division foreign language supervisor or gified education coordinator should

choose "Submission by Division” from the menu at the right to verfy the accuracy of the data. After the data have been checked

and final e made, the user should create the verifiation report o be sent o the Department of Educaion. A PDF page villbe | Local SSWS Admin
displayed that shows al students nominated by each school. This report is to be submitied as verfication that the Foreign | Seih Alkn
Language Academy student nominee data submitied by the civision are accurate and thatthe divsion quarantees funding for all | 540-473-8263
students nominated, i they are accepted {0 the program.

Please be auare that schools are imited i the number of students they may nominate, based on their sudent count in grades | Local SSWS Backup
10-12 during the fal student record collction Admin

Jay Hies
“The fimits fo al Forcign Language Academies are 1 nominee per academy if enrollment s 1 -750 or 2 nominees per academy if | 540-472-8203
enralment s greater than 750.

Signed verfcation reports and student application packes must be posimarked no later than January 27, 2017, fo be || VDOE SSWS Admin
considered. For further information, please contact Lisa Harris, specialist for foreign languages, at (804) 225-3666 or | Melsne Lore
Lisa Hanis@doe virginia.gov. (8042253018

Please visit _hitp:/iwww.doe.virginia.goviinstruction/foreign_language/language_scademies/index.shtmi for ~general
information abou the Governor's Foreign Language Academies, including program dates, nomination crteia, student and staff
applications, a Guide for Stuents and Parents/Gusraisns, and a Guide for Schools

- hcone's Acronat
Resder

Startof Page. Evticrosot £xcel
Resder

1230PM
OB s O




image6.png
- o x - X
D inbox (6) - isaharrc X | [] Commonweaithof \ X | & MyDrve-Googlel X [} GFLA:HomePage X  +
< G (Y @ hitps//tipedoevirginiagov/fola/home.do a %« @
Insert | Design | Layout | Reference: | Malings | Review | View | Developer | Accessibiti| @ Tellme... A Harrs, Uis.. £, Share
Apps 0 VDOEGmail [E] Facebook W Twitter- Home 3 MyDrive -GoogleD G Google [ Favorites » | [ Other bookmarks
b Gooy <[ -/ & 47| 2 AaBoCcDe Asebcede AZBDC( - L
T * VIRGINIA DEPARTMENT OF EDUCATION I U -aex,x A-¥-A- EENEE TNommal | TNoSpac.. Heading1 |<| Editing
GFLA Home -
s iy i Font 5 Paragraph 5 stes 5 ~
Logout ' 1 ' 2 ' 3 ' . ' B ' B A 7 Ll
. . Reports o
Governor's Foreign Language Academies (GFLA)
Test
@ This appicaton s open for data submission unti 021782010, This divisin's dta hias been submited and camnotbe | 1" "%
changed. It is waiting on superintendent verification. "
o 1 on supe wamarin
“This process allows schools and school dvsions o enter student data aboul their ominces o the Governor's Foreign Language
Acaemies. The student data vill be reported {0 the Depariment of Education and wil assist in the process of selectng | Botetourt County (012) | hees successfully submitted to Superintendent for verification/ system working
partcipants for the summer residential programs.
Local Application
Al system functons are accessed via the gray righthand menu. Menu fems preceded by a plus (+) indicales additonal sub- | Contact (GFLA)
men tems are available. Everyone does not have access fo all appiication functions; the system il automaticaly present he | Michsel A. Tetraut
tems avalable. Back navigation fopreviously ntered functons s cone b using fhe back breaderum bar above, Just beow the | S40-472.8263
DOE logo_ Gicking a funciion name on the breadcrum bar vil navigate to that functon. Clicking the 'SSWS Menu' tem il
return o the SSWS main menu.
VDOE Appiiation
Student data may be entered at the school or dvision level flom the menu chaices atthe right The school level user should | Cantact (GFLA)
select ‘Nominee Submission fom the men at he righ fo begin entering data. Once data have been entered and verifed for al | Lisa Harrs
stugent nominees from that school,the user should notfy the foreign language supervisor o gited education coordinator i the | (804)225-3686.
diision that data enry is complete
Once the student nformation hs been entered, the division foreign language supervisor o gited education coordinator shoud || Local SSWS Admin
choose "Submission by Division" fom the menu at th right o verfy the accuracy of the data. Afte the data have been checked | Bain Alln
and final edits made. the user should create the veriicaton report {0 be sen to the Depariment of Education. A PDF page villbe | 540.475.5263
ispiayed that shows al stucents nominated by each school. This report is fo be submited as verifcaton that the Foreign || [CXZI7T]
Language Academy student nominee data submited by the ivision are accurate and that he division guarantees funding for all
Jt verification report button goes away.
students nominated,fthey are accepled to the program Local S5WS Backup " & v
Admin ee(s) submitted successfully to Supt. He/She gets an email notification
Please be aware that schoos are imted i the number of students fhey may nominate, based on fhei student count n 912CES | oy pas
10-12 during the fall student record colection. e erate an unsigned report for your records — hit the reports button
‘The fimits for al Forcign Language Academies are 1 nominee per academy if enrollment s 1 - 750 or 2 nominees per academy if
enralment s greater than 750. R
Maizne Lore
Signed erifcaion reports and student appication packets must be posimarked no ater than January 27, 2017, to be | o2 S0
considered. For futher information, please contact Lisa Haris, specilist for foregn languages, al (04) 2253656 or
Lisa Haris@doe virgini gov
Py —
Please visit itp:lwww doe.virginia.govinstruction/foreign_languageianguage_academiesiindex.shiml for general | zeader
information about the Govemors Foreign Language Academies, incucing program dates, nomination criteria, sudent and siaff
applicaions, a Guide for Students and Parents/Gusrdians, and a Guide for Schools
‘Startof Page
L] B - 1 + 100%
P = 1:30PM
e x3 P3 WA s ) [}

92472018




image7.png
19 Inbox - lsa harris@doevirginias X | [} Commonwealth of Virginia - Cal- X | & My Drive - Google Drive. X [} GFLA: Home Page X+ - X

< C 0t & hitpsy/tipedoevirginiagov//fola/home.do a % @

Apps I VDOEGmail [E] Facebook W Twitter- Home & MyDrive -Google D' G Google [ Favorites 33 Home-Dropbox [} EmploesDirect (0] OutlookWeb App [} VDOE- SSWSlogin @) NCSSFL - Wild Apri » | [ Other bookmarks

T ¥ VIRGINIA DEPARTMENT OF EDUCATION
Men >> GFLA Home

‘Somission by Division
Logout

Reports
Governor's Foreign Language Academies (GFLA)
Test
@ Tris division has submitted and verified the data for this collection. No further action s required. )
Wanda Martn

“This process allows schools and school dvision fo enter student data about theif nominees to the Governor's Foreign Language | wamarin
Academies. The student data will be reported to the Depariment of Education and wil assist in the process of selecting
particpants for the summer residentialprograms. Botatourt County (012)

Al system funtons stc accesse v he ray ighthand menu. Menu fems precede by o plus (+)indicses scdonsl sub- | Locsl Applicstion
menu s ars avaiabl. Everyone does no have access 0 al applicaion functons; th system wil automatcaly preset the | Contact(GFLA)
ioms avalabe. Back navigato o previously enere funcons i done b usig he black breadcrum bar above, ustbelowth. | MehaslA. Tareaut
DOE logo. Cicking 2 uncton name on the breadcrum bar il nagae o that function. Ccking the SSWS Menu'em wil | S40-475-8283
tetum o the SSWS main menu

‘Student data may be entered at the school or division level from the menu choices at he right. The school level user should | VDOE Appliation
select "Nominee Submission’ from the menu a1 the Aigh fo begn entering data. Once data have been entered and verifid for al | Contact (GFLA)
student nominees from that school, the user should notfy the foreign language supervisor or gited education coordinalor n the | Lisa Haris
division that data entry is complete (8042253080

e=m
Once the student information has been entered. the division foreign language supervisor or gified education coordinator should
choose "Submission by Division” from the menu at the right to verfy the accuracy of the data. Afte the data have been checked | Local SSWS Admin
and final et made. the user should create the verifcation report 0 be sent o the Depariment of Education. A PDF page wilbe | Bein Alln
displayed that shows all students nominated by each school. This report is to be submitied as verfication that the Foreign || 540-473-8263
Language Academy student nominee data submitied by the civision are accurate and that the divsion guarantees funding for all
students nominated, i they are accepted {0 the program.

Local SSWS Backup
Admin

2y Hipes.
5404728203

“The s for al Foreign Language Academies ae 1 namince per academy i enrlimentis 1 - 750 or 2 nominees per academy | 2y
enroliment s greater than 750.

Please be auware that schools are imited i the number of students they may nominate, based on their student count in grades.
10-12 during the fal student record collction

VDOE SSWS Admin
Signed verfication reports and student appiication packes must be postmarked no later than January 27, 2017, fo be

considered. For further information, please contact Lisa Harris, specialist for forelgn languages, al (804) 2253666 or
Lisa Hanis@doe virgina gov.

Wanie Lore
(8042253018

Please visit _hitp:/iwww.doe.virginia.goviinstruction/foreign_language/language_scademies/index.shtmi for ~general | = asases Acronat
information about the Governor's Forelgn Language Academies, inclucing program dates, nomination criera, student and stafl | Reacer
applications, a Guide for Stuents and Parents/Gusraisns, and a Guide for Schools

i [e———
Resder

Startof Page.

1:49PM

L LR =Iaps




image8.png
P9 Inbox (3) - lsahharris X

<

R Commonwealthof | X | & MyDrive-GoogleD X [} GFLA: InsttutionNe X

c O
9 VDOE Gmail

& nttps://t1pe.doe.virginia.gov/fola/main.do

Apps I Facebook W Tuitter-Home & MyDrive-GoogleD G Google [ Favorites

T ¥ VIRGINIA DEPARTMENT OF EDUCATION

Menu Nominee Submission

+

Logout

School Nominee List

@ Nominee deleted successfuly.

‘School Year: 2016-2017
Collection Window: 10/18/2017 to 02/28/2019

First Name Last Name' Nominating Teacher

‘Add Nominee

‘Academy ‘Action

Startof Page.

Qa % @

[ Other boskmrks

Nominee Submission

Botatourt County (012)
LORD BOTETOURT
HIGH

Local Application
Contact (6FLA)
Michs A Tetrssut
5404728203

VDO Appliation
Contact (GFLA)
L s
(8042253080

Local SSWS Admin
setn Alan
5404728203

Local SSWS Backup
Admin

2y Hipes.
5404728203

VDOE SSWS Admin
Wanie Lore
(8042253018

- hcone's Acronat
Resder

Fsirosot: Sxcal
Resder

s Do ey | efrence | Waings | e | View |Deveoper | Accsi | © Tetme

Haris, Lis.

lori @ody) <11 <] A A Aa- Ao

T U-aex, X A-F A p o s

Font &

AaBbCcDe | AaBbCeD: AaBbC(

Normal | TNo Spac... Heading 1

Paragraph r. Styles
. i . 2 . 3 . 4 . s . s

IHlevel - Add nominee screen w/window open/ window closed

w stays open for edits until submitted to Supt./Add nominee, edit, delete buttons disappears after
ssion.

lent data entry screen — do ot use all caps! Check spelling!

p>

= ) T

2 shar
pel

Editing

12:48 PM
92472018





image11.png
P9 Inbox (3) - lsahharris X

<

R Commonwealthof | X | & MyDrive-GoogleD X [} GFLA: InsttutionNe X

c O
9 VDOE Gmail

& nttps://t1pe.doe.virginia.gov/fola/main.do

Apps I Facebook W Tuitter-Home & MyDrive-GoogleD G Google [ Favorites

T ¥ VIRGINIA DEPARTMENT OF EDUCATION

Menu Nominee Submission

+

Logout

School Nominee List

@ Nominee deleted successfuly.

‘School Year: 2016-2017
Collection Window: 10/18/2017 to 02/28/2019

First Name Last Name' Nominating Teacher

‘Add Nominee

‘Academy ‘Action

Startof Page.

Qa % @

[ Other boskmrks

Nominee Submission

Botatourt County (012)
LORD BOTETOURT
HIGH

Local Application
Contact (6FLA)
Michs A Tetrssut
5404728203

VDO Appliation
Contact (GFLA)
L s
(8042253080

Local SSWS Admin
setn Alan
5404728203

Local SSWS Backup
Admin

2y Hipes.
5404728203

VDOE SSWS Admin
Wanie Lore
(8042253018

- hcone's Acronat
Resder

Fsirosot: Sxcal
Resder

s Do ey | efrence | Waings | e | View |Deveoper | Accsi | © Tetme

Haris, Lis.

lori @ody) <11 <] A A Aa- Ao

T U-aex, X A-F A p o s

Font &

AaBbCcDe | AaBbCeD: AaBbC(

Normal | TNo Spac... Heading 1

Paragraph r. Styles
. i . 2 . 3 . 4 . s . s

IHlevel - Add nominee screen w/window open/ window closed

w stays open for edits until submitted to Supt./Add nominee, edit, delete buttons disappears after
ssion.

lent data entry screen — do ot use all caps! Check spelling!

p>

= ) T

2 shar
pel

Editing

12:48 PM
92472018





image9.png
B4 Inbox (1) - lsaharris@doevirgi: X | fI] Commonwealth of Virginia-C= X | [3 GFLA:Division Nominee List X +

Harts, i ), Share

<« C Y & https//tipedoevirginiagov/fola/maindo Q% @
B % e wom - = Ayl[»
Apps 9 VDOE Gmail [ Facebook W Toitter- Home b My Drive - Google D G Google [ Favorites » | [ Other bookmarks D BT U-mx, x| % 7y
Paste - o Styles  Ediing
- - ¥ A-F-A-sa- KA S-E LT ° -
T ¥ VIRGINIA DEPARTMENT OF EDUCATION Clipboard & Font r. Paragraph 5l styles & -~
n Mominee submission B A e —— A s e A
Sumission by Division Lo s s
Logout
Reports
‘Nominee Submission p
(Administation
TEST. |
School Year: 2016-2017 User Information. u
Select School: [ ALL v sa Hars
A isanars
e
AdNominee Botetourt Technical Education Center Dept. of Education Staff N
* Contact persc James River High o 1231231234
Reporis: | orq Botetourt High Phone: Botetourt County 012)
* Contact person for Financial Invoices: ~ Sam Miller Phone: 3213214321 N
Last Name Nominating Teacher Academy Action e
Jones diad French Edt Delele e E
Smitn ‘German Teacher Geman Edt Delele e e
(204) 225:3000
‘Once all nominees' nformaton has been compitely oaded, you must submi th informaton o the superintendent by icking m -
he “Submit for Verifcaion” buton beow. Plezse be aware tha ance you submit information o the superintendent,you wil
ot be able fo edit your files. Should you need to revise your information afler the superintendent has approved, you must | | VDOE SSWS Admin
‘contact Governor's Foreign Language Acadenmies at (304) 225-3666. Meianie Lore ]
(@04 253018
‘Submit for Verification oy
M Nominee Submission Page/ Division Level
o I Adobe's Acrosat
e Reader
B wicrosot Excel
Resder K
bl Pagetonn owons (@ & & B - 1 FRT
»
p = T:43PM
X3 P3 WA ) =}




image10.png
P9 Inbox (4) - lisahharris X

P Commonwealthof | X | & MyDrive-GoogleT X [) GFLA:SubmitNomi X 4
& https//t1pe.doevirginia.gov/fola/main.do
1 VDOEGmail [ Facebook W Twitter-Home &3 MyDrve-GoogleD G Google [ Favorites »
VIRGINIA DEPARTMENT OF EDUCATION
Add Nominee
Logout

Qa % @

[ Other boskmrks

‘Somission by Division

lbri Body) ~[11 - A" A" Aa-

Font

/Add Nominee”

ee submitted, system working

Fapers

‘Add Nominee
s
S
e

J iz
e e S S gt
.
——

iy mor ——

- Last Nme e

B E———
S

- Malng Adress =

A uyu 'VDOE Applicatior

) CEIEa Contact (GFLA)

“Zip Lisa Hamiz.

* Sudents Email Address ooy zos 28

CurentGraveLevel 1o v

il o None v Local SSWS Admin
Bt

e ez

Teachr 2 Score

- PrentiGuardian's Name [Eep—
.

3 Jay Hipes.

* WorkPhone el S

- PrentiGuartian's Email

) AT g 'VDOE $SWS Admin

R e
ozzsne

[ cance | Reset [ suomit

3 Fe—

Satarton e
a—
==

€ %8 B Wl B 3

I U-aex.x A-¥-A

L3

O- -4

Paragraph

s Do ey | efrence | Waings | e | View |Deveoper | Accsi | © Tetme

AaBbCcDe | AaBbCeD: AaBbC(

TNormal | TNo'Spac.. Heading 1
styles
ERRRRRRRT Ry,
L] B - 1
= ) T

Hartis, Lis...

3y

Editing

1:05PM
92472018

Q share





image12.png
P Inbox (3) - isah

<

c O

Apps.

Menu

9 VDOE Gmail

X | B Commonwealth < X | & MyDrive - Goog

8 hitpsy/t1pe.doevirginia.gov/fola/maindo

B Focebookc W Tt~ Home

T ¥ VIRGINIA DEPARTMENT OF EDUCATION

Nominee Submission

x

& Wiy Drive - Google

[ el nsttutio

G Google

x

+

Qa % @

» | [ Other bookmarks

Logout

School Nominee List

@ Star Student inserted successfuly.

‘School Year: 2016-2017
Collection Window: 10/18/2017 to 02/28/2019

BotatourtC

First Name
Star
george.

Last Name'
‘Student
jones

John Smith
Teacher French

Nominating Teacher

Add Nominee

LorD BOTE
HIGH

Local Appli

Contact (6F

Start of Page.

Michsel AT
ss0-472-820

VDOE Appii
Contact (6F
L s

(s04) 22538

Local ssw
setn Alan
ss0-472.820

Local ssw
Admin

2y Hipes.
5s0-472.820

VDOE ssw
Maanie Lore
(80422536

J2ora

p>

Calibr (Body) -[11 ~| A A7 A2~ 20

B I U -sxx.x A-¥-A- p o sl q

Font & Paragraph &
. i . 2 . 3 . 4

Student data entry screen — do not use all caps! Check spelling!

Division Level

120words [F 83

AaBbCCDC | AaBbCCDC

7 Normal

7N Spac

Styles

Hors Us.. 9, Share
AaBbCc || |2
Heoding1 | Edi9
e 7 a
t + 100%
EER=Rsinl

92472018




image13.png
DG Inbox (5) - lsaharris X | [} Commonwealthof \ X | & MyDrive-GoogleT X [} GFLA:DivisionNom X  +

< C 0t & hitpsy/tipedoevirginiagov/fola/maindo

Apps I VDOEGmail [E Facebook W Tuitter- Home & MyDrive - Google D G Google [ Favorites

T ¥ VIRGINIA DEPARTMENT OF EDUCATION

55w enu Nominee Submission

Nominee Submission

Logout

SchoolYear: 2016 2017
seect choot:
py
Jdd Hominea Botetourt Technical Education Center
* Contact persc James River High o 1231231234
ReDOIS: | [0 goretour Hign Phone:
* Contact person or Financial Ivoices:  Sam iler pone: 1213214321
tRamo —LastNamo __ Nominating Teacher Academy — Acion
Mary Late Joseph Louis French Edit Delete
Star Jones. Mrs. Jane Smith French Edit Delete
‘Student 2 Smith German Teacher ‘German Edit Delete

‘Once all nominees' information has been completely loaded, you must submit the information {0 the superintendent by clicking
the “Submit for Verification” bution below Please be aware that once you submit information 1o the superintendent. you wil
ot be able to ecit your fles. Should you need o revise your information after the superintendent has approved. you must
contact Governor's Foreign Language Acadermies at (804) 225-36665

‘Submit for Veriication

Startof Page.

Qa % @

» | [ Other bookmarks

‘Somission by Division
Reports.

TesT
User Information
Wanga Wartn
wamarin

Botetourt County (012)

Local Application
Contact (6FLA)
Michs A Tetrssut
5404728203

VDO Appliation
Contact (GFLA)
L s
(8042253080

Local SSWS Admin
setn Alan
5404728203

Local SSWS Backup
Admin
2y Hipes.

VDOE SSWS Admin
Wanie Lore
(8042253018

- hcone's Acronat
Resder

Fsirosot: Sxcal
Resder

lori @ody) <11 <] A A Aa- Ao

Font & Paragraph

e successfully added /

© k3 P3 wE B

I U-abex.x A-¥-A- O - |8l

1

Normal

s D oy efrence | Waings | v | Vew | Deveoper [ Aces | © Tetime. 4 Horis s

AaBbCcDe | AaBbCeD: AaBbC(

No Spac... Heading 1

Styles

= ) T

Q share
pel

Editing

1M
92472018





image14.png
— o x - x
D2 inbox (5) - lisaharris X | P2} Commonwealthof\ X | & MyDrive-Googlel X [} GFLA:DiisionNom X =+
s d
<« C ( @ htpsy//tipedoevirginiagov/fola/main.do a %« @
Insert | Design | Layout | Reference: | Malings | Review | View | Developer | Accessibiti| @ Tellme... A Harrs, Uis.. £, Share
Apps g VDOEGmail [E] Facebook W Twitter- Home 3 MyDrive -GoogleD G Google [ Favorites » | [ Other bookmarks
lbri Body) ~|11 - A" A Aa- Ao AaBbCeDc| AaBbCecD: AaBbC( &
T VIRGINIA DEPARTMENT OF EDUCATION I u-wxx [ B-F-A o8 g TNommal | TNoSpac.. Heading1 |<| Editing
s s Mena [ — -
s iy i Font 5 Paragraph 5 stes 5 ~
Logout f 1 f 2 f 3 f 4 f s f 03 A 7 Ll
Reperts
Nominee Submission ==
Test =
User Information = L
Wanda Martin [ -
School Year: 20162017 e —_—
Select School: AL 2 e
[ Add Nomnee | Botetourt County (012) -
~ Contact person to receive Status E
s m Jones Phone: 1231231234 LoostApplcaton
* Contact person for Financial Invoices:  |Sam Miller Phone: 13213214321 Contact (GFLA)
Michsa & Tevasut
tName LastName __Nominafing Teacher ‘Academy —— Action 404735203
Mary Late Joseph Louis French Edit Delete
Star Jones W, Jane Smith French Edt Delete
Student 2 Smith ‘German Teacher Geman Edt Delete S
Contact(GFLA
‘Once all nominces' information has besn compitely oaded. you must submi th informaion {0 the superntendent by icking | || -~ e~
he “Submt for Verfication” bufon below. Piease be aware tha once you submi infomation o te superitendent,you wil | S50
ot be abie to edit your fies. Should you need 1o revise your information afe the superintendent has approved. you must
‘contact Governor's Foreign Language Acadenmies at (304) 225-3666. o
‘Submit for Veriication Local SSWS Admin
S Alen
e si0-473-5203
I— ntact person info/ submit for verification
Local SSWS Backup
Admin
Jay Hpes
VDOE 5SS Admin
Maizne Lore
(@04 253018
Py —
Reader
Futcrosott sxcel
Resder
] ] B - 1 T
s = 1:21PM
€ 3 B Wl -2 o

92472018




image15.png
PG Inbox (5) - lsaharris X | [} Commonwealthof \ X | & MyDrive-GoogleC X [} GFLA: Division Nom X

C (Y & nttps//tipe.doevirginia.gov/fola/maindo

Apps I VDOEGmail [E Facebook W Tuitter- Home & MyDrive - Google D G Google [ Favorites

T ¥ VIRGINIA DEPARTMENT OF EDUCATION

Menu Nominee Submission

Qa % @

[ Other boskmrks

{bri (Body) - |11 AaBbCcDe | AaBbCeD: AaBbC(

Iy x TNoSpac.. Heading1 |- Edting

A-%-a-

‘Somission by Division

Nominee Submission

@ Your data has been successfully submitted for Superintendent's approval. No further action is required.

User Information

Botetourt County (012)

Local Application

Michs A Tetrssut

ScholYear: 2016 2677
~Contac parson o recave Satas -
T oo [

 Contact parson o Firancal e [Sem it onone: 2121821

o B B i o =
Mary Late Joseph Louis: French
S s i dang i o
St s e o

Start of Page.

Local SSWS Admin

Local SSWS Backup

[EEEEERRD ee(s) submitted successfully to Supt. He/She gets an email notification

- hcone's Acronat

Fsirosot: Sxcal

© k3 P3 wE B

s e oyou | efrece | Wafngs | i | View | Deveope | Accsi | © Tellme. 4 Horss s 2 shre

3y

Styles &

1:24PM

= ) & 9/24/2018





image16.png
1 Inbox (1) - lsa harris@doeirgi: X

<

Apps.

T¥

{1 Commonweslth of Virginia-C= X | [J GFLA:Reports x o+
c 0

1 VDOE Gmail

& nttps://t1pe.doe.irginia.gov/fola/reports.do

I Facebook W Tuitter-Home & MyDrive-GoogleD G Google [ Favorites

VIRGINIA DEPARTMENT OF EDUCATION
A GFLA Reports

Logout

Foreign Language Academy Reports.

Foreign Language Verification Report - Ths report is designed for Superintendent during their approval eview: aso available
for Division Level users for revieving,

Start of Page.

Qa % @

[ Other boskmrks

‘Somission by Division
Reports.
(Administation

TesT
User Information

L s

isa.naris

Dept.of Education Staf

Botetourt County (012)

VDO Appication
Contact (GFLA)
L s
(8042253080

VDOE SSWS Admin
Wanie Lore
(8042253018

= hcone's Acronat
Resder

Microsoft Excel
Resder

Haris, Lis.

Q share

17/2018

f' Calibri Boc) B = Ayl[»
vD B I U-aex X S‘" o
aste s |Editing
T AT A-h- G35
Cipboard o = stes ~
5 P S s e
Nominee submitted, system working
3
m
By
~ Nominee(s) submitted successfully to Supt.
He/She gets an email notification
{Pgc2orz zrwoss B 8 Cl B - ' + oo
T4PM
- ) 8





image17.png
D4 Inbox - lsaharris@doeirginiac X | E] Commonwealth of Virginia - Cal- X | & My Drive - Google Drive X [} Superintendent Data Collection | X - X
<« C (& htpsy//tipedoevirginiagov/sdca/loadApprovalSdca do?currentSdcaApprovalResult sdcaVerificationReportid=20856 a %« @
Apps N VDOEGmail [E] Facebook W Twitter- Home 3 MyDrive-GoogleD G Google [} Favorites 3 Home-Dropbox [} EmployeeDirect (0] Outiook Web App [} VDOE- SSWlogin @) NCSSFL - Wid Apri » | [ Other bookmarks
T ¥ VIRGINIA DEPARTMENT OF EDUCATION
T —
TesT
User Information
Foreign Language Verification Report pr—E—
a0z
Botetourt County (012)
M. Wanda KEEPME Martin
‘Supenisor of Elementary Local Application
Lost Eded/SubmIted. | uction : Contact(sDCA)
) EOEED Application  Govemors Foreign Language Academies.
Faymond wolen@doe ViGINAGOY Uged: e
e=m
showReportSdca.do
VDOE Appiication
Contact(sDCA)
Raymons Wotan
(0 2252041
Virginia Department of Education S—
Botetourt Courty Pub =012 ot s
[ — si0a72e200
e S oS aning s oo Poeign Lomss Acadamy. We s Local SSWS Backup
S ecporale o s i ot v e e regien oAy o o sl Sehoo 5. Admin
i ponsel o brtin e el el 2 s sty o e .
5 studens ara rocommendad as nomies. si0472e200
o
Disapproval Comments (required only for disapproval) - 255 character maximum
/
1 have reviewed the above document and to the best of my knowlecge the data wihin the repor s true and accurate. |,
By clcking the "Approve” button below | understand this data il be saved at the VDOE for my school division in Slesiae
this collection period, and used per state and federal regulations.  aso understand by clicking the "Approve™ bution |~ ****
‘my name wil be associated with this report signifying my approval and the subitted information s correct.
Mizosot Sxce
Approve Disapprove ceser
‘Startof Page:
s = 1:39PM
€ ki F W ® LR =] ]

92472018




image1.png
French
German

Spanish





