


Department of Education
P. O. BOX 2120
Richmond, Virginia 23218-2120

ADULT EDUCATION MEMO NO. 020-19


DATE:	September 30, 2019
	
TO: 		Adult Education Program Administrators

FROM: 	George R. Willcox, Director, Operations and Accountability
		Office of Career, Technical, and Adult Education

SUBJECT:	Federal Grant Reimbursement of Payroll Costs

Federal awards that are administered by the Virginia Department of Education are governed by  2 CFR §200.305 Payment and the Cash Management Improvement Act of 1990 (CMIA) as amended by the Cash Management Improvement Act of 1992 (Public Law 102-589), codified at 31 U.S.C. 6501 and 31 U.S.C. 6503. These provisions require that a minimal amount of time, typically just a few days, elapse between the receipt of federal funds by a state or other non-federal entity and the actual cash disbursement of those funds by a state or other non-federal entity for allowable costs. Non-compliance with this requirement may result in the state or other entity owing accrued interest charges back to the federal government. As a result, VDOE and other Virginia state agencies as a default practice pay their sub-recipients federal grant funds on a reimbursement basis in order to comply with these requirements.

To ensure compliance, grantees are now required to indicate the following elements when submitting requests for reimbursement of payroll expenses: 
· Description Field (required): must include the payroll cycle range, e.g. 9/10-24/2019, and general ledger (GL) posting date, e.g. 9/25/2019
· Payment Date (required): must include the actual payroll pay date, e.g. 10/1/2019.  This date may not be earlier than the reimbursement request date (claim submission date) to ensure cash is not disbursed in advance of actual payroll pay dates.  
Per a Superindent’s Email to school division superintendents on August 7, 2019, claims submitted with Payment Dates later than the reimbursement claim submission dates will not be approved, and will be returned with a request to add the required information. 



An image of an OMEGA request showing this detail follows. Note: 
· Column one, Line Entry No., remains the same.
· Column two, Object Code/Check Number, remains the same.
· [bookmark: _GoBack]Column three, Sector/ Encumbrance Date, should reflect the last day of the final payroll period included in the request. 
· Column four, Program Area/Payment Date, should reflect Administrative or Instructional for the federal grant funds. Payment Date is the day the employees are paid. 
· Column five, Vendor, should reflect the abbreviation of the school division paying the employees (not shown here). For fiscal agents that manage the reimbursement of payroll for multiple school divisions, use a single entry for each division. 

[image: ]


If you have any questions about this requirement, please contact OMEGA Support by email at OMEGA.Support@doe.virginia.gov or contact Heidi Silver-Pacuilla, Ph.D., Adult Education Coordinator, by email at oael@doe.virginia.gov or by telephone at (804) 786-3347.
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bursement Request Details

Summary  Approval Queue

Total number of line items in the Reimbursement Request is 2

ObjectCode |  Sector | ProgramArea [ vendor | Expenditure Description
Entry

Number (mm/dd/yyyy) (mm/dd/yyyy)

1000 persons

2520868 Services . paseecihied 8/5/15, SCHEDULED PAYROLL.
DATE 8/5/15
o7/01/2015 08/03/2015 1116360
PAYROLL CYCLE RANGE: 7/1/15-
2000 Employee o S 7/31/15, GL POSTED DATE:
2520865 Bensits E 8/5/15, SCHEDULED PAYROLL
DATE 8/5/15
07/01/2015 08/03/2015 85401

Toral 1o17.61




