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Department of Education
P. O. BOX 2120
Richmond, Virginia 23218-2120

ADULT EDUCATION MEMO NO. 013-19


DATE:	January 23, 2019
	
TO: 		Adult Education Program Administrators

FROM: 	George R. Willcox, Director, Operations and Accountability
		Office of Career, Technical, and Adult Education

SUBJECT:	Data Entry Frequently Asked Questions	

Frequently Asked Questions on Adult Education Data Entry, Program Year 2018-2019, sent with this memo, provides guidance and recommendations for data entry into the Virginia Single Sign-On for Web Systems (SSWS) Adult Education application.

Use this document in conjunction with other data training resources, such Directors Memo #012-19 and recorded tutorials, found on the the adult education section of the Virginia Department of Education website. 

If you have any questions, please contact Heidi Silver-Pacuilla, Ph.D., Adult Education Coordinator, by email at oael@doe.virginia.gov or by telephone at (804) 786-3347.
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