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ADULT EDUCATION MEMO NO. 009-18


DATE:	August 8, 2018
	
TO: 		Adult Education Program Administrators

FROM: 	George R. Willcox, Acting Director
		Office of Career, Technical, and Adult Education

[bookmark: _GoBack]SUBJECT:	End-of-Year Data Entry Guidance for Adult Education Grantees


End-of-Year Data Entry Guidance for Adult Education Grantees, sent with this Memo, details the necessary reporting activities to close out program year 2017-2018, including instructions on how to enter demographic and outcome data on participant’s Adult Student Profile Document (ASPD). The 2017-2018 SSWS collection window will be open until midnight, August 22, 2018. Note: The Virginia statewide report for the Workforce Innovation and Opportunity Act (WIOA) is due October 1, 2018, so your assistance with timely data entry is important and appreciated. 

If you have any questions, please contact Heidi Silver-Pacuilla, Ph.D., Adult Education Coordinator, by email at oael@doe.virginia.gov or by telephone at (804) 786-3347.
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