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DEPARTMENT OF EDUCATION
P. O. BOX 2120
Richmond, Virginia 23218-2120

ADULT EDUCATION MEMO NO. 004-18


DATE:	February 8, 2018	

TO: 		Adult Education Program Administrators

FROM: 	George R. Willcox, Acting Director
		Office of Career, Technical, and Adult Education
SUBJECT:	Adult Education Data Collection

The 2017-2018 collection window of the state adult education management information system (MIS) is now open.

The MIS data entry fields are aligned with most elements of the Virginia Adult Student Profile Document (ASPD). However, several features remain to be implemented, including an automatic date counter for delineating Periods of Participation (PoPs) and collection of postsecondary industry-recognized credentials. As these fields and enhancements are developed, the state office will notify programs when they become functional and arrange for technical assistance to support local data entry. 

Programs are requested to enter their current student, staff, and class data by March 9, 2018. 

Be sure to maintain student and staff records on-site as the new enhancements may require additional data entry for affected student and staff records. 

If you have further questions, please contact Heidi Silver-Pacuilla, Ph.D., Adult Education Coordinator, by email at OAEL@doe.virginia.gov or by telephone at (804) 786-3347.
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