


Requirements for EL Identification Documents and Ensuring Meaningful Parent Communication


Requirements for EL Identification Documents

The USED Office for Civil Rights in conjunction with the U.S. Department of Justice has approved the following questions to demonstrate minimal compliance with the requirement to identify possible EL students in need of language assistance (English Learner Toolkit, 
Chapter 1). 

The Every Student Succeeds Act of 2015 (ESSA) requires that states establish standardized entrance procedures for EL identification.  
Superintendent’s Memo 194-17 provides information about Virginia’s entrance criteria for ELs. The following three questions must be part of the enrollment process for all students and written verbatim in registration documents or home language survey provided to all students as part of the EL identification process.

1. What is the primary language used in the home, regardless of the language spoken by the student? 
2. [bookmark: _GoBack]What is the language most often spoken by the student? 
3. What is the language that the student first acquired?

Ensuring Meaningful Parent Communication 

In addition, Chapter 10 of the English Learner Toolkit specifies that school divisions must develop and implement a process for determining: 

1. if parents and guardians have limited English proficiency; 
2. what their primary language is; and 
3. what their language needs are. 

It is strongly recommended that school divisions use registration documents or home language survey to determine whether a parent or guardian requires oral and/or written communication in a language other than English.  If an LEP parent or guardian indicates the need for language assistance, school divisions are required to provide an interpreter and/or translator with trained, qualified staff or outside resources.  Schools divisions may also use a language phone line to provide oral translation and interpretation services. Students, siblings, friends, and untrained staff members are not considered qualified translators or interpreters, even if they are bilingual.



