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VIRGINIA DEPARTMENT OF EDUCATION

Individuals with Disabilities Education Act (IDEA)
Excess Costs Guidance Document

Overview

The Virginia Department of Education (VDOE) is required by federal regulation to ensure that all
local education agencies (LEAS) are in compliance with the requirements of the Individuals with
Disabilities Education Act (IDEA) Part B concerning Excess Costs. Regulation 8300.16 of the
IDEA defines Excess Costs as those costs that are in excess of the average annual per-student
expenditure in an LEA during the preceding school year for an elementary school or secondary
school student, as may be appropriate, and that must be computed after deducting specific
expenditure amounts.

The Division of Special Education and Student Services (SESS) will continue to utilize the Special
Education Excess Cost (Speced-Excess) web-based application which is available through the
Single Sign-on for Web Systems (SSWS) portal. This web-based application will assist the local
education agency (LEA) with determining the amount of local and state funds it must spend for
costs that are attributable to students with disabilities before it is eligible to spend its IDEA Part B
funds.

Typically, the LEA should use information available in its audited general ledger at the end of the
fiscal year to determine if the LEA is compliant. For fiscal year (FY) 2015-2016, the LEA should
use actual expenditures for the fiscal year ending June 30, 2016. For specific instructions
concerning expenditures, see page 10.

Background

The purpose of the federal requirement for excess costs calculation is to enable local education
agencies (LEAS) to determine the amount of regular education funds being expended on the basic
education of its students with disabilities. An LEA meets the excess cost requirement if it has spent
at least a minimum amount for the education of its children with disabilities before funds under Part
B of the Act are used. The excess cost requirement does not prevent an LEA from using Part B
funds to pay for all of the costs directly attributable to the education of a child with a disability in
any of the ages 3, 4, 5, 18, 19, 20, or 21, if no local or state funds are available for nondisabled
children of these ages. However, the LEA must comply with the non-supplanting and other
requirements of this part in providing the education and services for these children as stated in
8300.202, paragraph (ii). Guidance concerning the calculation and expenditure types is included
within this document.
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Appendix A, Part 300 of the IDEA Federal Regulations

Except as otherwise provided, amounts provided to an LEA under Part B of the IDEA (Act) may be
used only to pay the excess costs of providing special education and related services to children
with disabilities. Excess costs are those costs for the education of an elementary school or
secondary school student with a disability that are in excess of the average annual per student
expenditure in an LEA during the preceding school year for an elementary school or secondary
school student, as may be appropriate. An LEA must spend at least the average annual per student
expenditure on the education of an elementary school or secondary school child with a disability
before funds under Part B of the Act are used to pay the excess costs of providing special education
and related services.

Section 602(8) of the Act and 8300.16 require the LEA to compute the minimum average
amount separately for children with disabilities in its elementary schools and for children
with disabilities in its secondary schools. The LEAs may not compute the minimum average
amount it must spend on the education of children with disabilities based on a combination of
the enrollments in its elementary schools and secondary schools.

The following example shows how to compute the minimum average amount an LEA must spend
for the education of each of its elementary school children with disabilities under section 602(3) of
the Act before it may use funds under Part B of the Act.

a. First the LEA must determine the total amount of its expenditures for elementary school students
from all sources—Ilocal, state, and federal (including Part B)—in the preceding school year.
Only capital outlay and debt services are excluded.

Example: The following is an example of a computation for children with disabilities enrolled in an
LEA’s elementary schools. In this example, the LEA had an average elementary school enrollment
for the preceding school year of 800 (including 100 children with disabilities). The LEA spent the
following amounts last year for elementary school students (including its elementary school
children with disabilities):

(1) From state and local tax funds $ 6,500,000

(2) From Federal funds 600,000
Total expenditures 7,100,000

Of this total, $60,000 was for capital outlay and debt service relating to the -$60,000

education of elementary school students. This must be subtracted from total

expenditures.




Attachment A, Memo No. 079-17
March 17, 2017

(1) Total Expenditures $ 7,100,000
(2) Less capital outlay and debt service 60,000
Total expenditures for elementary school students less capital outlay $7,040,000

and debt service

b. Next, the LEA must subtract from the total expenditures amounts spent for:

(1) IDEA, Part B allocation,

(2) ESEA, Title I, Part A allocation,

(3) ESEA, Title IlI, Parts A and B allocation,

(4) State and local funds for children with disabilities, and

(5) State or local funds for programs under ESEA, Title I, Part A, and Title 11, Parts A and B.
These are funds that the LEA actually spent, not funds received last year but carried over for the
current school year.

Example: The LEA spent the following amounts for elementary school students last year:

(1) From funds under IDEA, Part B allocation $ 200,000
(2) From funds under ESEA, Title I, Part A allocation 250,000
(3) From funds under ESEA, Title IlI, Parts A and B allocation 50,000
(4) From state funds and local funds for children with disabilities 500,000
(5) From state and local funds for programs under ESEA, Title I,

Part A, and Title Ill, Parts A and B 150,000

Total $1,150,000
(1) Total expenditures less capital outlay and debt service 7,040,000
(2) Other deductions 1,150,000

Total $5,890,000

c. Except as otherwise provided, the LEA next must determine the average annual per student
expenditure for its elementary schools dividing the average number of students enrolled in the
elementary schools of the agency during the preceding year (including its children with
disabilities) into the amount computed under the above paragraph. The amount obtained through
this computation is the minimum amount the LEA must spend (on the average) for the education
of each of its elementary school children with disabilities.

Funds under Part B of the Act may be used only for costs over and above this minimum.

(1) Amount from Step b. $5,890,000
(2) Average number of students enrolled 800
(3) Average annual per student expenditure. $5,890,000/800 $7,362
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d. Except as otherwise provided, to determine the total minimum amount of funds the LEA must
spend for the education of its elementary school children with disabilities in the LEA (not
including capital outlay and debt service), the LEA must multiply the number of elementary
school children with disabilities in the LEA times the average annual per student expenditure
obtained in paragraph c above. Funds under Part B of the Act can only be used for excess costs
over and above this minimum.

(1) Number of children with disabilities in the LEA’s elementary schools. 100
(2) Average annual per student expenditure. $ 7,362

(3) Minimum amount of funds the LEA must spend for the education of
children with disabilities enrolled in the LEA’s elementary schools before
using Part B funds. $7,362 x 100

Total $736,200

Instructions Concerning the IDEA Speced-Excess Cost application
General Information

The Speced-Excess Cost web-based application will be used to assist LEAS in determining the
average annual per pupil expenditures for students with disabilities and completing the worksheet in
a timely fashion. This web-based application has provided LEAs ease of use and less amount of
time in completing the worksheet. It also provided verification on the accuracy of some prior
year’s submitted data since these are populated from the system.

The federal requirements in the IDEA include calculation of the excess costs of special education,
thus each LEA is responsible for calculating the amounts annually and must calculate cost
attributable to elementary and secondary school students separately. The state’s definition of
“elementary” is from Kindergarten through grade seven and ““secondary” is from grade eight
through grade 12.

There are four components in determining excess costs.

Calculate for the total expenditures,

Subtract certain expenditures,

Compute for the average annual per pupil amount, and

Determine the minimum amount of funds to spend for students with disabilities.

el A

Additional guidance on the process of completing the application and the types of expenditures
used in the calculation are provided in this document. Refer to instructions starting on page 10 for
specific guidance concerning expenditure calculations.
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Accessing and Using the Application

The application is available through the VDOE’s SSWS portal. The person responsible for
submitting the excess cost calculations to VDOE will need to have an SSWS login ID and a
password to gain access to the “Speced-Excess Cost” application. If access is not available within
the user’s menu, contact the division’s SSWS administrator to gain full access rights. The link to
the VDOE’s home page is: http://doe.virginia.gov/.

» To access the SSWS portal, click the “SSWS Login” located on the lower right side of the
VDOE’s home page shown in Figure 1.
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» Figure 2 displays the SSWS login screen. Users must have an assigned SSWS login ID to
access the application. The local SSWS administrator should be contacted to obtain a login ID.

-
T “ VIRGINIA DEPARTMENT OF EDUCATION

SWS Log

SSWS Instructions
Single Sign-on for Web Systems (SSWS)

SSWS Login

Production

Test

Please Enter Your User Name

User Name:

> [ Login ]

VIRGINIA DEPARTMENT OF EDUCATION
NOTICE AND WARNING

This system is the property of the Virginia Departrment of Education. Access to this system is limited to persons authorized by
either the Virginia Department of Education or Virginia School Division Account Managers. Persons permitted access shall use
this system only for those purposes for which they have been authorized and shall not share access to their accounts with
others. All accesses and activities on this system may be monitored. Any evidence of unauthorized access, unauthorized use,
misuse, or abuse of this system of the information contained in this systerm may be reported to the appropriate authorities for
investigation and prosecution.

Information accessed via this system may be sensitive and/or confidential. Persons using this information are cautioned that
federal, state, and local laws and policy may apply to the dissemination of this information ta others

Figure -2-
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» Figure 3 displays the password screen. Users will need a password to access the application.
Passwords will be determined upon receiving access rights from local SSWS administrator.
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About VDOE
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Please Enter Your Password
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Federal Programs
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Figure -3-

> Figure 4 displays the screen after successfully logging into the application. Select “Special
Education Excess Cost (Speced-Excess)” from the list of applications displayed. If the
application is not available in the user’s menu, contact your local SSWS administrator to secure
full access rights.

VIRGINIA DEPARTMENT OF EDUCATION

$SWS Instructions
Logout
A q A =D Educational Directory
SSWS Application Selection
Contact List

Applications Centact
Info

Change Password

Please select one of the Applications listed below Change E-mail

Change Security
APPLICATIONS Questions

Individuals with Disabilities Education Act Maint of Effort (IDEAMOE) - This application is used by school divisions to enter
information that will be used by the Virginia Department of Education (VDOE) to determine whether or not the division has met its
federal Individuals with Disabilities Education Act (IDEA) Maintenance of Effort (MOE) requirement. Dropbox

Maintain Contacts

EIM Service Request
Online Management of Education Grant Awards (OMEGA) - Online Management of Education Grant Awards for application

submission, approvals, award, and financial tracking. Oracle Financial

Reports
Special Ed December 1 Membership (12/1 Count) - Special Education 12/1 Membership Data Collection tracks, records, and Time & Leave
submits student-level membership and demographic information for all students identified in any special education program. Certification

Special Education Excess Cost (Speced-Excess) - Used by divisions to determine the excess cost amount they must spend
for the year.

Special Education Proportionate Set Aside (Speced-PSA) - Used by divisions to determine their amount to be expended for
parentally-placed children with disabilities.

Start of Page

Figure -4-
6
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» Figure 5 displays the screen after selecting the “Special Education Excess Cost (Speced-
Excess)” application. The screen should show that the collection window is open (i.e., School
Year 2015-2016). If the collection window is closed, the application can be used as a calculator
and data entered cannot be saved.

There are two options located on the right side of the screen that are available for the user to
select.

e Worksheet - Selecting this menu will show the screen displayed in Figure 6. The user
should select the “Worksheet” option when ready to enter data. Figure 7, page 9 shows
an illustration of the worksheet with sample information entered for elementary and
secondary school students.

e Reports - Selecting this menu will display the screen in Figure 11, page 14 where the
Verification Report is generated. After the worksheet is completed and submitted to
VDOE, the division can generate the Verification Report. This report must be signed
and dated by the Superintendent or the Superintendent’s designee and sent to VDOE
either by fax or through the SSWS drop box.

Select this
option to
open the

I VIRGINIA DEPARTMENT OF EDUCATION = ‘ _ worksheet.
§ Menu »» Spaced-Bxcess Home

Select this
option to
open reports.

Cotlection Special Education Excess Cost (Speced-Excess)

Window must be
opened to save
and submit the
worksheet.

@ Collection window open for the School Year 2015 - 2016.

(Adapted from 71 Fed. Reg. 156, pages 46813-46814)

Except as otherwise provided by IDEA and the federal and state special education regulations, funds provided to a school
division under IDEA Part B may be used only o pay the excess costs of providing special education and related semvices to
children with disabilties. Excess costs are those costs for the education of an elementary school or secondary school
student with a disability that are in excess of e average annual per student expenditure in an LEA during the preceding
school year for an elementary school or secondary school student as may be appropriate. An LEA must spend at least he
average annual per student expenditure on the education of an elementary school or secondary school child with a disability
before IDEAPart B funds are used to paythe excess costs of providing special education and refated services.

To ext the system either click the Single Sign-on for Web Systems (SSWS) Menu item on the breadcrumb to navigate to
other SSWS applications, or click the logofflink above to ext SSWS.

Start of Page

TTHG TG FUTGTITGTT

Figure -5-
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» Figure 6 displays the worksheet screen. The worksheet has a column each for “Elementary

School Students” and “Secondary School Students” to comply with the federal requirement

that LEAs must calculate the excess cost separately. School divisions must enter data under

“Elementary School Students” for those expenditures that are applicable to elementary school
students only and under “Secondary School Students” for those expenditures that are
applicable to secondary school students only. Users are required to enter numbers in all blank

input fields otherwise it will not allow the user to submit the worksheet. Use the “tab key”

after each entry to proceed to the next field. Please do not use the “enter key” as it will erase
all the data entered and will not allow the user to proceed to the next field. Also, refrain from
using the “back” button when returning to the previous screen; instead select the options from

the menu on the left side of the application.

Do not use the
back arrow
 when navigating pe.virginia.gov/speced_excess/main.do?dowhat=worksheet

the application.

@ Convert ~ ﬁ Select

= : i .
? “ VIRGINIA DEPARTMENT OF EDUCATION
SIS Me nu == SpecedEoces s Home == Worksheet

This represents
the 2015-2016 Logout
Worksheet reporting period.

Select this option

to return to
previous screens
and to navigate
the application.

MNote: Fizlds marked with asterisk * are requird®.
Determine the ecess costamount using this works hest

When completing Step 1 through Step 10 for the column entitled “Elementary School Student ™ below, 1= e dats applicable
only to elementarys chools tudent . When complsting Step 1 through Step 10 for the column entiled ™ Secondary School
Student ~ below, us e data spplicable only io s econdarys chool s tudents. Step 10 will identify the totsl minimum amountof
funds the LEAMus tspend for the education of children with dis shilitizss enrclled in the LEA before using Part B funds .

. Elementary Secondary
Q"E 20N Guestion School School
= Students Students.

* Total smount of LEA expenditures in the preceding yesr for student
1 {induding s tudents with disabilities ) from all sources - local state, and [ I |
federal funds (induding IDEA Part B)
* Totsl ependitures for mpitsl cutlay snd debt serdices relating o the | | | |
education ofs wdenk
Total expenditures less capitsloutlay & debtsenioes 000 0.00
Identify the amount s pentfor s tudents from each of the following funding
steams during the preceding year. (Mote: Thes e are funds that the LEA
sctuslly spent, not funds received last year but caried over for the current
schoolyear)

*a. Funds from IDEA Part B allocation

*b. Funds under ESEA, Tile |, Part Aallocation

*d.State and local funds for children with dis abilities (fotals hould agres
w ith amountreported in IDEAMOE Application) (573,700,000 .00
* &, State and local funds for programs under ESEA Tile |, Part A and Title
1l Parts Aand B
5 Total of cther deductions 000 0.00
Total expenditures less capitsloutisy, debts enices, and other deductions
{St=p 2 less Sep5)
* fverage number of student enrclled in the LEA dur ing the preceding year
{induding = tudents with disabilities ).
Auerage snnual per student ependitures (Step 8 divided by Step 7)
MOTE: This is the minimum amountthe LEAmusts pend (on the average)
for the education of each ofik children with disabilities . IDEA Part Bfunds
may be us ed only for costs over and above this minimum.
9 * Mumber of student with dis abilities in the LEA
Tota ! minimum amount of funds the LEA mus t spend for the education of
10 children with dis abiliies ensclled in the LEA before us ing Part B funds. (step
8 muttiplied by Step 9)

| |
| |
* o Funds under ESEA, Title Ill FartAsnd Ballocstion [ I |
| |
| |

Clicking the " Submit to DOE butt on below will close this worksheet for your dinision. Mo further change will be
allowed, and DOEwill be notified of your submission. If future changes are required please contact the person
identified on the right-hand menu under DOE Application Contact for help.

Submit to DOE Save
Figure -6-
8

Select these
options to
navigate between
the screens
available within
the application.
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» Figure 7 illustrates the screen after the user clicks the “Submit to DOE” button and one of the
input fields is left blank. In order to submit the worksheet, it is imperative that all blank input
fields are filled with valid numbers and the worksheet is completed.

» The numbers entered here are for information purposes only and to guide users in keying the
numbers for elementary and secondary students separately. Users should be reminded that data
entered under elementary school students are those that are applicable to students in grades K
through seven and data entered under secondary school students are those that are applicable to
grades eight through 12. Prior to entering information, refer to the guidance and line item
instructions starting on pagel0.

only to elementary schoal students. When completing Step 1 through Step 10 for the column entitled *Secondary Schoal (007)
Students” below, use data applicable only to secondary school students. Step 10 will identify the total minimum amount of
funds the LEA must spend for the education of children with disabilities enrolled in the LEA before using Part B funds. Local SSWS Admin
Patrick Tien
Question Elementary  Secondary 703-228-2006
Index Question School School E=m
Students Students
*Total amount of LEA expenditures in the preceding year for students Local SSWS Backup

1 (including students with disabilities) from all sources - local state, and 300000000.00  200000000.00 Admin
federal funds (including IDEA Part B)

*Total dit fi ital outl d debt i lating to th Wanda Gant

9 otal expenditures for capital outiay and debt services relating to the 4500000000 35000000.00 7039988662
education of students

3 Total expenditures less capital outlay & debt senvices 255,000,000.00 165,000,000.00 @’ =
Identify the amount spent for students from each of the following funding _

] streams during the preceding year. (Note: These are funds that the LEA Local Application
actually spent, not funds received last year but carried over for the current Contact (Speced-
school year.) Excess)

*a. Funds from IDEA, Part B allocation 12000000.00  8000000.00 Kiristi Murphy

T03-228-6040

*b. Funds under ESEA, Title |, Part A allocation 18000000.00 1500000000 @

* ¢ Funds under ESEA, Tl Il Part A znd B allocation B 0000000

* d.5tate and local funds for child ith disabilifies (total should hiE E

. *d.State and local funds for children with disabilities (total sho
ate and local funds for children with disal |||slzs otal should agree  yornnnnnn0 2202777173 -
Message from webpage _X ] Tracie Coleman
andTitle -~ n
[ 2000.00 0.00 (B04) 225-2704

5 78,002,000.00 4522777173 @

ductions

6 ! . Please enter the Elementary amount 176,098,000.00 119,772,228 97 VDOE SSWS Admin

; Busan Williams
gding year

7 14,946 7464 (804) 225-4112

— b (@ e |
QK average)
8 \—/ Bunds 11,842.4997 16,046 6544 /L‘Adobe's Acrobat
Reader

9 *Mumber of students with disabilities inthe LEA 2,051 1,241
Total minimum amount of funds the LEA must spend for the education of 'Zﬂ Microsoft Excel

10 children with disabilifies enrolled in the LEA before using Part Bfunds. (step  24,288966.88  19,913,898.11 Reader

8 multiplied by Step 9)

Clicking the "Submit to DOE" button below will complete this worksheet for your division. No further change will be
allowed, and DOE will be notified of your submission. If future changes are required please contact the person

identified on the right-hand menu bar under "VDOE Application Contact’ for help.
e —
‘ Submitto DOE '

Figure -7-
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General Guidance for Expenditures

The process for computing excess cost has been established in Appendix A to 34 CFR Part 300 and
it requires the LEA to determine the total amount of its expenditures for elementary and secondary
school students from all sources — local, state and federal (including Part B) in the preceding school
year and only capital outlay and debt services can be excluded. The LEA must include all
expenditures for elementary and secondary school students. However, the LEA should not include
expenditures that it did not make or that are made for purposes other than for elementary or
secondary school students (i.e., adult education, pre-school).

The LEASs should not apply the combination of students’ enrollment as the basis for calculating the
costs between elementary and secondary school students when computing the average per pupil
costs for children with disabilities. It is important to remember that there are distinct and separate
costs associated with these levels that will make the calculations inaccurate. For example, school
programs at the secondary level typically include things such as career and technical education,
athletic, and music programs, including marching bands; while these programs are often not
applicable within elementary schools. As such, the costs of these separate programs must be
computed separately.

In cases where it is difficult to determine a distinct and separate cost to elementary or secondary
school students, it is recommended that those costs be allocated in accordance with work
assignments (i.e., pupil transportation when on same routes, custodial costs and some central office
personnel costs). In any case, the LEA shall not exclude these costs from the excess cost
calculation. The methodology for calculating the costs that are not distinctly identified as
elementary or secondary school expenditures should be retained by the LEA for audit purposes.

Line 1 — After considering the guidance provided in the section above, enter the total
amount of expenditures from all sources - local, state and federal funds including
IDEA Part B for elementary school students and secondary school students
separately in the preceding year. When computing costs associated with
elementary school students and secondary school students, please be reminded that
the LEAs may NOT base it on a combination of enrollment of students. There are
distinct and separate costs associated with these levels that may potentially make
the calculations inaccurate and misleading. Note: Only K — 12 expenditures
must be reported in this line. Pre-school and all other non K — 12
expenditures must be excluded.

Line 2 — Enter the total capital outlay and debt services expenditures that are applicable to
elementary school students and secondary school students. Capital outlay means
expenditures for the acquisition of capital assets, such as equipment, buildings and
land or expenditures to make improvement to capital assets that materially increase
their value or useful life. The capital outlay and debt services expenditures are
excluded from the total amount of State, local and Federal funds expended for
elementary and secondary school students, including children with disabilities
because these expenditures are considered non-operational costs and are therefore
excluded in the calculation of the average cost per student.

10
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Line 3 — This line is auto calculated and shows the total expenditures minus capital outlay
and debt services (Line 1 less Line 2).

Line 4 — Enter the amount spent for elementary school students or secondary school
students from each of the following funding streams during the 2015-2016 school
year. Please note that these are funds that the LEA actually spent and not
funds received in the prior year but carried over for the current school year.

a. Funds spent from IDEA, Part B allocation for elementary and secondary school
students should be entered in line 4a. Note: Only K — 12 expenditures must
be reported in this line. Pre-school and all other non K — 12 expenditures
must be excluded.

b. Funds spent from ESEA, Title I, Part A allocation for elementary and
secondary school students should be entered in line 4b. Note: Only K-12
expenditures must be reported in this line. Pre-school and all other non K
— 12 expenditures must be excluded.

c. Funds spent from ESEA, Title Ill, Part A & B allocation for elementary and
secondary school students should be entered in line 4c.

d. Funds spent from state or local funds for children with disabilities for
elementary and secondary school students should be entered in line 4d. The
expenditures reported on this line should match the expenditures reported in
the IDEA MOE application for the reporting year (auto amount in parenthesis).

e. Funds spent from state or local funds for programs under ESEA Title I, Part A,
and Title 11, Parts A and B for elementary and secondary school students
should be entered in line 4e. Note: This part is only applicable if the LEA
uses additional local or states funds to support the programs under Title |
and/or Title 111. Usually, this would be in the form of a local matching
requirement.

Line 5— This line is auto calculated and shows the total of other deductions reported under
lines 4a, 4b, 4c, 4d and 4e.

Line 6 — This line is auto calculated and shows the total expenditures less capital outlay,
debt services and other deductions (line 3 minus line 5).

Line 7 — This line is populated from the Spring 2016 Student Record Collection (SRC)
report the school division submitted to VDOE. This number cannot be changed
or edited. However, when the collection window is closed, the school division
can use the worksheet as a calculator, the average number of students enrolled in
the school division during the preceding year will need to be entered manually.

11
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Line 8 — This line is auto calculated and shows the average annual per student expenditures

(line 6 divided by line 7). The amount obtained through the calculation is the
minimum amount the LEA must spend for the education of each of its elementary
school students and secondary school students with disabilities. Funds under Part
B of the Act may be used only for costs over and above this minimum.

Line 9 — This line is populated from LEA’s December 1, 2016 child count submission,

which has been duly certified by the division’s Superintendent. This line cannot
be changed or edited. If the collection window is closed, the school division can
use the worksheet as a calculator, and the LEA can manually enter the average
number of students with disabilities enrolled in the school division during the
applicable year.

Line 10 — This line represents the total minimum amount of funds the LEA must spend for

the education of children with disabilities enrolled in the LEA’s elementary
schools and secondary schools before using the IDEA Part B funds (Line 8
multiplied by Line 9).

> Figure 8 displays the screen after the user has completed the worksheet and it is ready for
submission. It is highly recommended that users verify the accuracy of the data entered before
submitting. If the user is ready to submit, click the “Submit to DOE” button and the collection
window is locked from any changes. If changes are necessary after the worksheet is submitted,
contact the VDOE to re-open the collection window prior to the closing date of the collection

window.

> If the user is not ready to submit, click the “Save” button and the worksheet will remain open

for edits.

Click “Submit to

DOE” when E ——

ready to submit.

only to elementary school students. When completing Step 1 through Step 10 for the column entitied “Secondary School
Students” below, use data applicable only to secondary school students. Step 10 will identify the total minimum amount of
funds the LEA must spend for the education of children with disabilities enrolled in the LEA before using Part B funds

Elementary Secondary

ﬂ:;"::m" Question School School
Students Students
* Total amount of LEA expenditures in the preceding year for students
1 (including students with disabilities) from all sources - local state, and 300.000.000.0( 200.000.000.0(
federal funds (including IDEA Part B}
= Total expenditures for capital outlay and debt services relating to the
2 education of students 45.000.000.00 || 35.000.000.00
3 Total expenditures less capital outlay & debt semvices 255,000,000.00 165,000,000.00
Identify the amount spent for students from each of the following funding
a streams during the preceding year. (Mote: These are funds that the LEA
actually spent, not funds received last year but carried over for the current
school year.}
*a. Funds from IDEA, Part B allocation 12.000.000.00 8.000.000.00
* b. Funds under ESEA, Title |, Part A allocation 18.000,000.00 15.000.000.00
= c. Funds under ESEA, Title Ill Part A and B allocation 300,000.00 200,000.00

* d.State and local funds for children with disabilities (total should agree

with amount reported in IDEAMOE Application) :$70,027 771.73 AR N0000.00 | |Z2027.771 73

* e. State and local funds for programs under ESEA Title |, Part A, and Title 000
Il Parts A and B 2. .00 0.00
5 Total of other deductions 78,802,000.00 45227,771.73

Total expenditures less capital outlay, debt services, and other deductions

@

(Step 3 less Step 5) 176,198 000,00 119,772,228 27

= Average number of students enrolled in the LEA during the preceding year
{including students with disabilities).

Average annual per student expenditures (Step 6 divided by Step 7}

MOTE: This is the minimum amount the LEA must spend (on the average)

14,946 7,464

2 for the education of each of its children with disabilities. IDEA Part B funds MLERITEE IaEpEEE
may be used only for costs over and above this minimum

il * Mumber of students with disabilities in the LEA 2,051 1,241
Total minimum amount of funds the LEA must spend for the education of

10 children with disabilities enrolled in the LEA before using Part B funds. (step  24,179,184.85 19,913,898 11

8 multiplied by Step 9)

Clicking the "Submit to DOE" button below will complete this worksheet for your division. No further change will be
allowed, and DOE will be notified of your submission. If future are req please contact the person
identified on the right-hand menu bar under "WVDOE Application Contact’ for help.

Submitio DOE | Save
. Click “Save”
Figure -8- F button if not

12 ready to submit.
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» Figure 9 displays the Web page message after the “Submit to DOE” button is clicked. If the
user is ready to submit, click the “OK” button and the worksheet is submitted and the collection
window is locked from any changes. If changes are necessary after the report is submitted, the
school division will have to contact the VDOE to reopen the collection window.

essage from webpage [}n

€ | Do youwank to submit the worksheet and close the collection window? If you click 'OK' the worksheet il be
\0/ submitted and become read-only. In order to re-edit the worksheet you need to contact Tracie Coleman at
tracie.coleman@doe. virginia,gov or (804) 225-2704, If you click 'Cancel the worksheet will not be submitted and
remain editable,

oK [ Cancel

Figure -9-

> Figure 10 displays the screen after the worksheet is submitted. The screen will appear only after
each submission. To print the verification report, click the “View Verification Report” button
and a PDF version of the verification report will download (see Figures 12 and 13).

* VIRGINIA DEPARTMENT OF EDUCATION
BSWS Menu »> Speced-Excess Home »> Worksheet

Worksheet

Submitto DOE

O Data submitted to DOEfor 2015.

| Submit to DOE |

D> View Verification Report

Local Application
Start of Page Contact (Speced-

Excess)

Figure-10-

13
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> To access the verification report at a later date, select the “Reports” option located on the upper
right side of the screen, as shown in Figure 11.

Search Virginia.gov fco '

WS Menu >> Speced-Excess Home >> Reports

Wiorksheet

Logout
Reporﬁ‘i

Speced-Excess Reports

Excess Cost Verification Report - Single division worksheet data

Start of Page

Figure -11-

» Figure 12 displays the screen after the “Excess Cost Verification Report” is clicked. To
generate the report, select the applicable year on the drop down menu for School Year and click
the “View Report” button. A message will prompt users to open, save or cancel the file. Click
“Open” to download the PDF version of the verification report.

S - |
m B https//t1pe.doevirginia.gov/speced_excess/show_report.do?report_id=speced-excess-verification P-80C ‘ @ Speced-Excess: Enter spece... | | VD

File Edit View Favorites Tools Help
X ert v MSelect

DEPA ENT OF EDUCATION
me >> Reports >> Excess Cost Verification Report

Works heet
Logout
Reports s
Click the drop
Excess Cost Verification Report
er the parameters for report. Then click the desired report format below. Th| down menu to
Click button to select school
; ; : ear (i.e., 2015-
view & print R 20152016 year (
. R Report Format: | 512.2013 2016)
verification p [ Viewr 20122014
report.
Start of Page
| - gyl |
Kl e oL e v ]
Figure -12-
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> Figures 13 and 14 display the PDF version of the verification report. This report can be printed
after the worksheet is submitted and must be signed and dated by the Division’s Superintendent or
the Superintendent’s designee. The signed copy must be submitted to VDOE either by fax at
(804) 371-8796 or through the SSWS drop box to Emily Boothe within two weeks after the
worksheet is submitted. Failure to submit VDOE a certified copy of the verification report
renders the submission incomplete and will affect the local matrix determination of the
division or may trigger a fiscal monitoring review. The signed original copy of the verification
report should be retained by the LEA for audit purposes.

Virginia Department of Education

2015-16  Special Education Excess Cost (Speced-Excess)

TO: FROM: Tracie Coleman

Phone: 204-225-2704
Phona: Fax: 204-371-8798
Fax:

Except as otherwise provided by IDEA and the federal and state special education regulations, funds
provided to & school division under IDEA Part B may be used only to pay the excess costs of providing
special education and related services to children with «~  ~ 7 The computation below is Henrico

County Public Schools Excess Cost Calculation for FY 2015-2016

Qmestion | Casstion

Indax

Elementary Schoaol
Smdents

Secondary School
Smadants

1

Total amount of LEA expenditures in the precedimg year
for smdents (including smdents with disabilides) from all
sources - local state, and federal funds (ocluding IDEA
Bart B)

S0, OH0RD, ORe00 06

200,000,000.00

[

Total expendinures for capital outlay and debt services
relating to the education of students

45,000, 0:00. 00

35,000,000.00

Torzl expendiniras lass capiml ontlay & debt services

5,000, 000 00

(=]
]

165 000,000.00

Identdfy the ampount spent for smdents from each of the
followmg funding streams during the preceding year.
(Mote: These are funds that the LEA actally spent, not
funds received last year but carmied over for the carrent
school vear.)

a Funds rom IDEA, Pari B allocation

12, 000, W00 0o

8,000,000.00

b. Funds under ESEA, Title I, Part A allocation

18, 00:0, 000 00

15,000,000.00

¢, Funds under ESEA  Title IIT Parr A and B allocation

B00, 00000

200,000.00

d. State and local funds for children with disabilities (total
shonld agree with amount reported in IDEAMOE
Application): $72.500.000.00

48,000, 000, 00

73 027.771.73

e 5State and local fonds for programs under ESEA Title I
Bart & and Title IIT AandB

2, 00D D

Lh

Total of other deductions

T8 502, 000,00

35227,771.73

=]

Total expendinuras less capiml ontlay, debt sarvices, and
other deductions (Step 3 less Step 5)

176,198, 00000

118772 22827

Average pumber of stndents enrolled in the LEA during
the precedine year (including students with dizabilifies).

30,780

18,921

Average annual per stndent expenditures (Step § divided
by Step 7)

HOTE: This is the mininmm amount the LEA must spend
(on the saverage) for the education of each of its children
with disabilities. IDEA Part B funds may be used only for
costs over and abowve this minimum

5,724.4314

§,330.1215

Humber of students with disabilities in the LEA

1516

Total minimmom amount of fonds the LEA muwst spend for
the education of children with dizsabilities enrolled in the
LEA before using Part B funds. (step & multiplied by Step
oy

15,926,585 60

Mar 03, 2016 D934 AM

Page 1 of 2

Figure -13-
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Superintendent’s
or designee’s
signature.

Wirginia Department of Education
2015-2016 Special Education Excess Cost (Speced-Excess)
' Public Schools

In compliance with Appendix A to Part 300 - Excess Costs calculation. the total minimum amount of
MEGD oy Cuonc ocnows must spend for the education of children with disabilities enrolled before

using Part B funds is noted on line 10 of the worksheet above.

If you hawve any guestions about the abowve information, please contact Tracie Coleman at
tracie coleman@doe virginia.gov or at 804-225-2704_ Or Emily Boothe at Emilia Boothe @doe virginia_gow
or at B04-225--270. Please fax this verification report to 804-371-87846.

-

Superintendent's Signature

Date

Mar 03, 2016 08:24 AM Page 2 of 2

Date the
reportis
signed.

Figure -14-
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