Attachment A. Memo No. 204-12
August 17, 2012
Virginia Department of Education

Office of Program Administration and Accountability

Equitable Services Point of Contact Information Form
For Divisions receiving Funds under
Elementary and Secondary Education Act of 1965 (ESEA)
	To be Completed by School Division

	Division Number:


	Applicant (Legal Name of Agency):


	Mailing Address (Street, City or Town, Zip Code):

	Phone:
	Fax:


To enhance the communication between the school division and private schools within its boundaries, it is important to designate a contact for the school division.  The contact will be the primary person for directing equitable services questions to the appropriate staff within the school division.  Please provide the Department with the division’s contact for equitable services to private schools by completing the information below.

Equitable Services Point of Contact Information
	Name:


	Title:



	Mailing Address (Street, City or Town, Zip Code):

	E-mail:



	Phone:


	Fax:




	Name of Person Completing Form (Type)
	Signature of Person Completing Form

	
	


	Date

	


Please complete the form and scan with the applicable signature and return by Friday, August 31, 2012, to Christopher Kelly, education coordinator, at ESEA@doe.virginia.gov or fax to (804) 371-7347.  Questions may be directed to Mr. Kelly at (804) 643-4899.  
