Attachment B, Memo No. 330-11
December 16, 2011

Virginia Department of Education
Career Clusters Best Practices Promotional Video
Application for High Schools and Regional Technical Centers

The Virginia Department of Education (VDOE) is seeking examples of “best practices” for the promotion of each of the 16 career clusters.  The VDOE is calling upon high schools and regional technical centers to showcase one Career Cluster currently being implemented.  

Overview of Video Production

Terms and Conditions:
1. Application for participation in Virginia’s Career Clusters Best Practices Promotional Video is due to the Virginia Department of Education by January 30, 2012.
1. During the selection process, telephone calls or site visits may be conducted by the VDOE staff.
1. The selection status of all participants will be announced on February 15, 2012.
1. Upon selection, the Virginia Department of Education will award a $2,000 mini grant to each high school and regional technical center for the production of the video.
1. The completed video product is due to the Virginia Department of Education by April 25, 2012.
1. Schools/centers will be recognized for the video creation.  The video will become the property of the VDOE and will be posted on the VDOE Web site for school divisions to use in the promotion of career clusters in their local area.
1. The Student Release Form for Use of Photograph, Image, Voice, Performances and Appearances will be completed for each student appearing in the video.
1. Please send your completed application to CTE@doe.virginia.gov no later than January 30, 2012.  Signatures may be scanned for electronic submission.

Video Specifications:
1. The video should be not more than 3-5 minutes, focusing primarily on one career cluster.  Although your school is implementing several career clusters, please feature only one in the video presentation.  You may identify or refer to the other career clusters that your school offers.  You may view an example of a video created by the Loudoun Governor’s Career and Technical Academy at:  http://www.doe.virginia.gov/instruction/career_technical/gov_academies/academies/.  
1. The video should be student-centered and may include activities in labs and classrooms along with interviews from various stakeholders such as CTE administrators, teachers, school counselors, business and industry partners, advisory committee members, parents, and students.
1. The video should be submitted in .mov, .swf, or .avi format and via the SSWS drop-down mailbox to Sharon Acuff.
1. If you have any questions, please contact Sharon Acuff, specialist for marketing and related clusters at CTE@doe.virginia.gov or at 804-225-3119.



Virginia’s Career Clusters Best Practices Promotional Video
Application for High Schools and Regional Technical Centers

[bookmark: Text1]School Division:                                                            Career Cluster Featured:  Choose an item.  
[bookmark: Check1]Extent of representation:   |_| One school
[bookmark: Check2]                                                  |_| More than one school
[bookmark: Check3]                                                  |_| Entire school division
[bookmark: Text2]Name of School(s) involved:       
[bookmark: Text3][bookmark: Text4][bookmark: Text5]Name of Project Contact:                                     E-mail:                               Phone:      
1.  Identify how your video production will be developed:
[bookmark: Check4]     |_|   School production facilities
[bookmark: Check5]     |_|   Commercial or other production facilities
2.  Identify who your video will feature:  (check all that apply)
[bookmark: Check6][bookmark: Check9]     |_|   Students                                                                       	|_|   Parents
[bookmark: Check7][bookmark: Check10]     |_|   Teachers                                                                      	|_|   School Counselors
[bookmark: Check8][bookmark: Check11]     |_|   Business or Community Partners                          	|_|   School Administration 
[bookmark: Check23][bookmark: Check12][bookmark: Text8]     |_|   Advisory Committee                                                        	|_|   Other,      			
											(Specify)

3.  Provide a brief description of how your video production will show successful implementation
     of the career cluster.  Include a description of the setting and innovative strategies that will be 
     showcased.

[bookmark: Text9]     
4.  Provide a brief description of proposed expenditures of the $2,000 mini-grant funding.
[bookmark: Text10]     
5.  Indicate each component that will be evident in your video production.
[bookmark: Check20]      |_|   School Counseling and Academic Advisement – (school counseling and academic 
               advisement which help students to make informed decisions about which program of study 
               to pursue)

[bookmark: Check14]      |_|   Partnerships – (ongoing relationships among education, business, and other community 
               stakeholders)

[bookmark: Check17]      |_|   College and Career Readiness – (content standards that define what students are 
               expected to know and be able to do in order to enter and advance in college and/or their 
               careers)

[bookmark: Check18]      |_|   Rigorous Programs/Course Sequences – (non-duplicative sequences of secondary and 
               postsecondary courses that allow students to transition to postsecondary education without 
               duplicating classes or requiring remedial coursework)

[bookmark: Check21]      |_|   Teaching and Learning Strategies – (innovative and creative instructional approaches 
               enabling teachers to integrate academic and technical instruction and students to apply 
               academic and technical learning in their coursework)

[bookmark: Check22]      |_|   Technical Skills Assessments – (national, state, and/or local assessments that provide 
               ongoing information on the extent to which students are attaining the necessary 
               knowledge and skills for entry into and advancement in postsecondary education and 
               careers)

[bookmark: Check19]      |_|   Dual Enrollment – (opportunities for secondary students to meet the requirements for high 
                school graduation while simultaneously earning college credit supported by formal 
                agreements between secondary and postsecondary education systems.  These courses shall 
                have the same academic rigor as the regularly scheduled college credit courses and meet all 
                the college accreditation standards) 

[bookmark: Check16]      |_|   Accountability and Evaluation Systems – (systems and strategies to gather quantitative and 
               qualitative data on program of study components and student outcomes)

[bookmark: Check15]      |_|   Professional Development – (sustained, intensive, and focused opportunities for 
               administrators and teachers)

[bookmark: Check13]      |_|   Legislation and Policy Connections – (federal, state, and local legislation or administrative 
               policies that promote program of study development and implementation)

6.  A Student Release Form for Use of Photograph, Image, Voice, Performances and Appearances
      will be completed for each student appearing in the video. 

I grant permission for the high school(s)/Regional Technical Center(s) indicated to participate in the Virginia’s Career Clusters Best Practice Promotional Video as outlined above.

_______________________________________________                          _______________________
 	Principal or Designee								Date


_______________________________________________                          _______________________
 	CTE Administrator 								Date


_______________________________________________                          _______________________
 	Division Superintendent or Designee					Date
