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Virginia Department of Education   
Annual Safe and Drug-Free Schools and Communities Act  

Progress Report Form, 2008-2009  
Data Collection Instructions  

  
Authorization For Collecting This Information  
Section 4116 of the Safe and Drug-Free Schools and Communities Act of 2001 requires the 
collection of certain information about state and local implementation of SDFSCA. States are 
required to submit information on state and local programs supplemented with SDFSCA funds.  
Information from school divisions is required for inclusion in Virginia's report to the United 
States Department of Education. The survey must be completed by State Operated Programs 
(SOPs), and school divisions that received Title IV, Part A funds in 2008-2009.    
  
Time Period  
The time period covered by this report is July 1, 2008 to June 30, 2009.  
  
Directions   
Below you will see definitions of terms for the purposes of this report. Please become familiar 
with these terms as you will need the definitions to complete the report.   
   
From the menu bar on the right-hand side of the screen select “Enter Survey.”    
   
Please complete the entire form. Do not leave spaces blank. Indicate information that is not 
available or not applicable by using the following abbreviations: MD or 0 = missing data; NA = 
not applicable.  
   
After completing all sections of each question, select one of the following options at the bottom 
of the page:  “< Previous,” “Save,” or “Save and Next >.”     
   
You may also access a particular group of questions by going to the menu bar on the right to 
“(+) Survey Map.”  Once you click, the menu bar will expand to show Groups 1 through 7.  By 
clicking on the group number, you will be directed to that group of questions.   
   
After completing all questions, review your responses for accuracy. You may review the 
responses to each question on the screen or you may go to the menu bar on the right side of the 
screen and select “Reports.” In the “Survey Report” section you have four options in which to 
view the survey.  By selecting the .pdf format, you can view the report in an easily readable 
format on the screen or print the report. You can also save the report in its .pdf format. The .pdf 
is your copy of the form to retain for your records. This will be helpful in the event we need to 
clarify information.  
  
You may make changes in your survey responses until you select “Submit to DOE” found on the 
bottom of the screen of the last question.  Once you have submitted, the report is locked, and no 
additional changes can be made.   
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Access to the Web-based Survey   
If you are unable to access the survey or have questions about logging onto the survey, contact 
your local school and staff administration contact person.  To find the contact person, log into 
Single Sign-on for Web Systems (SSWS).  On the SSWS homepage, select “Contact List” from 
the choices in the upper right-hand corner.  You will be directed to a menu, from which you 
should select “SSWS Account Manager.”  Choose the download format you prefer.  Scroll down 
to your school division contact person.  If you are unable to access SSWS, follow the link below 
to find the name of the contact person for your division:    
https://p1pe.doe.virginia.gov/ssws/sswswebapp/jsp/reports.jsp?report_format=pdf&report_id=co
ntactlist&applicSystemTypeId=26 
   
Assistance with the Survey   
For programmatic questions or technical assistance with the survey, please contact Dr. Susan 
FitzPatrick at (804)225-2897 or e-mail at susan.fitzpatrick@doe.virginia.gov ; or Jo Ann 
Burkholder at (804) 371-7586 or e-mail at JoAnn.Burkholder@doe.virginia.gov .   
  
Definition of Terms   
ELEMENTARY SCHOOL: A school classified as elementary by state or local practice and 
composed of any span of grades not above Grade 6. Combined elementary/junior high schools 
are considered junior high schools and combined elementary and secondary schools (e.g., K-12 
buildings) are classified as high schools for this report.  
  
JUNIOR HIGH SCHOOL: A separately organized and administered school intermediate 
between elementary and senior high schools, which might also be called a middle school, 
usually includes Grades 7, 8, and 9; Grades 7 and 8, or Grades 6, 7, and 8. Combined 
elementary/junior high schools are considered junior high schools for this report; junior/senior 
high school combinations are defined as senior high schools.  
  
SENIOR HIGH SCHOOL: A school offering the final years of school work necessary for 
graduation, usually including Grades 10, 11, and 12; or Grades 9, 10, 11, and 12. Combined 
junior and senior high schools are classified as senior high schools for this report; combined 
elementary and secondary schools (e.g., K-12 buildings) are classified as high schools.  
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