Attachment A, Memo No. 021-09
February 6, 2009

	Registration for Industry Certification Academies and Self-Study

Virginia Department of Education, Office of Career and Technical Education

101 N. 14th Street, James Monroe Bldg., Richmond, VA  23219

	Complete a separate registration for each academy you would like to attend.  Be sure to submit this page only to the person designated below.   Mail or fax to 804-371-2456 by February 27, 2009.  Please print or type all information.

	First

Name
	
	Last

Name
	

	School

Division
	
	School

Name
	

	School

Address
	
	School

Phone
	

	School

City, State
	
	School

Zip
	

	School

Fax
	
	E-mail Address
	

	Home

Address
	
	Home

Phone
	

	Home

City, State
	
	Home

Zip
	

	Please check only one academy or self-study program for which you are registering from the list below:

	
	Certified Internet Webmaster (CIW) Associate Certification,  (February—May)

Network Technology Foundations Examination 

Self-study only.  No instructor-led activities are provided.     CIW study material, exam prep material, and exam voucher will be provided.   
Participants must make their own arrangements to take related CIW Associate examinations with a certified CIW proctor.
Send to Gordon Creasy gordon.creasy@doe.virginia.gov

	
	Certified Internet Webmaster (CIW) Associate Certification,  (February—May) 

Site Development Foundations Examination
Self-study only.  No instructor-led activities are provided.     CIW study material, exam prep material, and exam voucher will be provided.   
Participants must make their own arrangements to take related CIW Associate examinations with a certified CIW proctor.
Send to Gordon Creasy gordon.creasy@doe.virginia.gov

	
	Note:  For Certified Internet Webmaster (CIW)  Associate Certification self-study,  first priority registration will be given to teachers of the course sequence, Design, Multimedia, and Web Technologies, as this certification program has been “mapped” to this CTE program sequence.

Network Technology Foundations may be of specific interest to teachers of Computer Network and Software Operations (6650/6651).


	
	Note:  Any one CIW Associate exam module can be a “stand-alone” self-study, and is recognized as a credential for the student-selected verified credit option in Virginia.



	Career and Technical Education course/program you teach that is used to prepare students for industry certification content covered by the training academy for which you would like to register:         (REQUIRED DATA FOR REGISTRATION)  


	Signature of Career and Technical Education administrator approving this registration:

                          (REQUIRED DATA FOR REGISTRATION)












Attachment A, Memo No. 021-09
February 6, 2009

	Registration for Industry Certification Academies and Self-Study

Virginia Department of Education, Office of Career and Technical Education

101 N. 14th Street, James Monroe Bldg., Richmond, VA  23219

	Complete a separate registration for each academy you would like to attend.  Be sure to submit this page only to the person designated below.   Mail or fax to 804-371-2456 by February 27, 2009.  Please print or type all information.

	First

Name
	
	Last

Name
	

	School

Division
	
	School

Name
	

	School

Address
	
	School

Phone
	

	School

City, State
	
	School

Zip
	

	School

Fax
	
	E-mail Address
	

	Home

Address
	
	Home

Phone
	

	Home

City, State
	
	Home

Zip
	

	Please check only one academy or self-study program for which you are registering from the list below:

	
	Self-study for Microsoft Office Specialist Certifications (Office XP or 2003)

February--May, 2009**

Participants will utilize MOS study materials of their choice using this option.  Self-study materials must be provided by participants.  Vouchers to take specific MOS exams will be provided by DOE upon a participant’s passing an MOS simulated exam using a free practice test system.  Practice testing “e-tickets” will be issued by DOE upon request.

Send to Sallie Carmichael

Sallie.Carmichael@doe.virginia.gov

	
	Self-study for Microsoft Certified Application Specialist Exams (MCAS/Office 2007)
February--May, 2009**

Participants will utilize MCAS study materials of their choice using this option.  Self-study materials must be provided by participants.  Vouchers to take specific MCAS exams will be provided by DOE upon a participant’s passing an MCAS simulated exam using a free practice test system.  Practice testing “e-tickets” will be issued by DOE upon request.

Send to Sallie Carmichael

Sallie.Carmichael@doe.virginia.gov


	
	**Participants enrolling in self-study opportunities must individually schedule MOS or MCAS examination testing at public schools that are Certiport Testing Centers, Virginia Community College Certiport Testing Centers, or private business Certiport testing entities. 


	
	

	Career and Technical Education course/program you teach that is used to prepare students for industry certification content covered by the training academy for which you would like to register:       (REQUIRED DATA FOR REGISTRATION) 


	Signature of Career and Technical Education administrator approving this registration:

                       (REQUIRED DATA FOR REGISTRATION)












Attachment A, Memo No. 021-09
February 6, 2009

	Registration for Industry Certification Academies and Self-Study

Virginia Department of Education, Office of Career and Technical Education

101 N. 14th Street, James Monroe Bldg., Richmond, VA  23219

	Complete a separate registration for each academy you would like to attend.  Be sure to submit this page only to the person designated below.   Mail or fax to 804-371-2456 by February 27, 2009.  Please print or type all information.

	First

Name
	
	Last

Name
	

	School

Division
	
	School

Name
	

	School

Address
	
	School

Phone
	

	School

City, State
	
	School

Zip
	

	School

Fax
	
	E-mail Address
	

	Home

Address
	
	Home

Phone
	

	Home

City, State
	
	Home

Zip
	

	Please check only one academy or self-study program for which you are registering from the list below:

	
	Testing Opportunity for National Construction Career Tests (NCCT) from National Center for Construction Education and Research (NCCER)

February--May, 2009

Statewide “remote proctoring” will be utilized.  This will allow NCCT tests to be taken at school sites as proctored by local administration.  An administrator must request that a specific NCCT test be sent directly to them for proctoring.  After test is given to CTE building trades teacher, it is returned to DOE for scoring.

This is a testing opportunity only, and does not involve instructor-led training sessions for specific building trade test areas.

Send to Gordon Creasy

Gordon.Creasy@doe.virginia.gov

	
	Please check-mark only one NCCT test area of interest:

· Carpentry, Level One Test        (  )

· Electrical Test                            (  )

· Masonry, Level One Test          (  )

· HVAC Test                                (  )

· Welding Test                             (  )

· Introductory Craft Skills Test    (  )

· Construction Technology          (  )

NCCT tests were developed by the National Center for Construction Education and Research (NCCER), and are based on the “Contren Learning Materials” curriculum from Prentice Hall Publishing (NCCER publishing partner).



	Career and Technical Education course/program you teach that is used to prepare students for industry certification content covered by the training academy for which you would like to register:        (REQUIRED DATA FOR REGISTRATION) 

_____________________________________________________________________________________________________

Signature of Career and Technical Education administrator approving this registration:

                        (REQUIRED DATA FOR REGISTRATION)



Attachment A, Memo No. 021-09
February 6, 2009

	Registration for Industry Certification Academies and Self-Study

Virginia Department of Education, Office of Career and Technical Education

101 N. 14th Street, James Monroe Bldg., Richmond, VA  23219

	Complete a separate registration for each academy you would like to attend.  Be sure to submit this page only to the person designated below.   Mail or fax to 804-371-2456 by February 27, 2009.  Please print or type all information.

	First

Name
	
	Last

Name
	

	School

Division
	
	School

Name
	

	School

Address
	
	School

Phone
	

	School

City, State
	
	School

Zip
	

	School

Fax
	
	E-mail Address
	

	Home

Address
	
	Home

Phone
	

	Home

City, State
	
	Home

Zip
	

	Please check only one academy or self-study program for which you are registering from the list below:

	
	Adobe Certified Associate (ACA) Program

February--May, 2009

Rich Media Communication:  

Adobe Flash CS3 exam 

Participants will utilize related study materials of their choice using this option.  Although Adobe does have a free exam study guide, primary self-study materials must be provided by participants.  

Vouchers to take specific Adobe (ACA) exams will be provided by DOE.  Exams can be taken online—guidelines will be sent when requested.  

Send to Sallie Carmichael

Sallie.Carmichael@doe.virginia.gov

	
	Adobe Certified Associate (ACA) Program

February--May, 2009

Rich Media Communication:   

Adobe Flash 8 exam 

Participants will utilize related study materials of their choice using this option.  Although Adobe does have a free exam study guide, primary self-study materials must be provided by participants.  

Vouchers to take specific Adobe (ACA) exams will be provided by DOE.  Exams can be taken online—guidelines will be sent when requested.  

.  

Send to Sallie Carmichael

Sallie.Carmichael@doe.virginia.gov


	
	
	
	

	Career and Technical Education course/program you teach that is used to prepare students for industry certification content covered by the training academy for which you would like to register:         (REQUIRED DATA FOR REGISTRATION)  


	Signature of Career and Technical Education administrator approving this registration:

                          (REQUIRED DATA FOR REGISTRATION)



Attachment A, Memo No. 021-09
February 6, 2009
	Registration for Industry Certification Academies and Self-Study

Virginia Department of Education, Office of Career and Technical Education

101 N. 14th Street, James Monroe Bldg., Richmond, VA  23219

	Complete a separate registration for each academy you would like to attend.  Be sure to submit this page only to the person designated below.   Mail or fax to 804-371-2456 by February 27, 2009.  Please print or type all information.

	First

Name
	
	Last

Name
	

	School

Division
	
	School

Name
	

	School

Address
	
	School

Phone
	

	School

City, State
	
	School

Zip
	

	School

Fax
	
	E-mail Address
	

	Home

Address
	
	Home

Phone
	

	Home

City, State
	
	Home

Zip
	

	Please check only one academy or self-study program for which you are registering from the list below:

	
	Adobe Certified Associate (ACA) Program

February--May, 2009

Web Communication:  

Adobe Dreamweaver CS3 exam 

Participants will utilize related study materials of their choice using this option.  Although Adobe does have a free exam study guide, primary self-study materials must be provided by participants.  

Vouchers to take specific Adobe (ACA) exams will be provided by DOE.  Exams can be taken online—guidelines will be sent when requested.  

Send to Sallie Carmichael

Sallie.Carmichael@doe.virginia.gov

	
	Adobe Certified Associate (ACA) Program

February--May, 2009

Web Communication:  

Adobe Dreamweaver 8 exam  

Participants will utilize related study materials of their choice using this option.  Although Adobe does have a free exam study guide, primary self-study materials must be provided by participants.  

Vouchers to take specific Adobe (ACA) exams will be provided by DOE.  Exams can be taken online—guidelines will be sent when requested.  

Send to Sallie Carmichael

Sallie.Carmichael@doe.virginia.gov


	
	Self-study for Internet & Computing Core Certification (IC3) Certification

February--May, 2009

Participants will utilize IC3 study materials of their choice using this option.  Self-study materials must be provided by participants.  Vouchers to take the three specific IC3 exams will be provided by DOE upon request.
Send to Sallie Carmichael Sallie.Carmichael@doe.virginia.gov

	
	Virtual Online Academy for Internet & 
Computing Core Certification/2005  (IC3)

February--May, 2009

Participants will be issued access codes to use (24/7) Internet based IC3 training courseware.

*Testing for IC3 examinations will be available via the Internet using school and/or home computers.  Vouchers will be supplied by DOE.

Send to Sallie Carmichael

Sallie.Carmichael@doe.virginia.gov

	Career and Technical Education course/program you teach that is used to prepare students for industry certification content covered by the training academy for which you would like to register:         (REQUIRED DATA FOR REGISTRATION)  


	Signature of Career and Technical Education administrator approving this registration:

                          (REQUIRED DATA FOR REGISTRATION)



Attachment A, Memo No. 021-09
February 6, 2009

	Registration for Industry Certification Academies and Self-Study

Virginia Department of Education, Office of Career and Technical Education

101 N. 14th Street, James Monroe Bldg., Richmond, VA  23219

	Complete a separate registration for each academy you would like to attend.  Be sure to submit this page only to the person designated below.   Mail or fax to 804-371-2456 by February 27, 2009.  Please print or type all information.

	First

Name
	
	Last

Name
	

	School

Division
	
	School

Name
	

	School

Address
	
	School

Phone
	

	School

City, State
	
	School

Zip
	

	School

Fax
	
	E-mail Address
	

	Home

Address
	
	Home

Phone
	

	Home

City, State
	
	Home

Zip
	

	Please check only one academy or self-study program for which you are registering from the list below:

	
	MOS Word--Virtual Online Academy for Microsoft Office Specialist Certification (XP or 2003)
February--May, 2009

Participants enrolling in virtual online academies (or self-study opportunities) must individually schedule MOS examination testing at public schools that are Certiport Testing Centers, Virginia Community College Certiport Testing Centers, or private business Certiport testing entities. 

Send to Sallie Carmichael Sallie.Carmichael@doe.virginia.gov
	
	MOS Excel--Virtual Online Academy for Microsoft Office Specialist Certification (XP or 2003)
February--May, 2009

Participants enrolling in virtual online academies (or self-study opportunities) must individually schedule MOS examination testing at public schools that are Certiport Testing Centers, Virginia Community College Certiport Testing Centers, or private business or training Certiport testing entities. 

Send to Sallie Carmichael Sallie.Carmichael@doe.virginia.gov

	
	MOS PowerPoint--Virtual Online Academy for Microsoft) Office Specialist Certification (XP or 2003)
February--May, 2009

Participants enrolling in virtual online academies (or self-study opportunities) must individually schedule MOS examination testing at public schools that are Certiport Testing Centers, Virginia Community College Certiport Testing Centers, or private business or training Certiport testing entities. 

Send to Sallie Carmichael Sallie.Carmichael@doe.virginia.gov.
	
	MOS Access--Virtual Online Academy for Microsoft Office Specialist Certification (XP or 2003)
February--May, 2009

Participants enrolling in virtual online academies (or self-study opportunities) must individually schedule MOS examination testing at public schools that are Certiport Testing Centers, Virginia Community College Certiport Testing Centers, or private business or training Certiport testing entities. 

Send to Sallie Carmichael

Sallie.Carmichael@doe.virginia.gov

	Career and Technical Education course/program you teach that is used to prepare students for industry certification content covered by the training academy for which you would like to register:         (REQUIRED DATA FOR REGISTRATION)  


	Signature of Career and Technical Education administrator approving this registration:

                          (REQUIRED DATA FOR REGISTRATION)



 Attachment A, Memo No. 021-09
February 6, 2009

	Registration for Industry Certification Academies and Self-Study

Virginia Department of Education, Office of Career and Technical Education

101 N. 14th Street, James Monroe Bldg., Richmond, VA  23219

	Complete a separate registration for each academy you would like to attend.  Be sure to submit this page only to the person designated below.   Mail or fax to 804-371-2456 by February 27, 2009.  Please print or type all information.

	First

Name
	
	Last

Name
	

	School

Division
	
	School

Name
	

	School

Address
	
	School

Phone
	

	School

City, State
	
	School

Zip
	

	School

Fax
	
	E-mail Address
	

	Home

Address
	
	Home

Phone
	

	Home

City, State
	
	Home

Zip
	

	Please check only one academy or self-study program for which you are registering from the list below:

	
	Office 2007 Word--Virtual Online Academy for Microsoft Certified Applications Specialist
February--May, 2009

Participants enrolling in virtual online academies must schedule on their own MCAS examination testing at public schools that are Certiport Testing Centers, Virginia Community College Certiport Testing Centers, or private business Certiport testing entities. 

Send to Sallie Carmichael Sallie.Carmichael@doe.virginia.gov
	
	Office 2007 Excel--Virtual Online Academy for Microsoft Certified Applications Specialist)     February--May, 2009

Participants enrolling in virtual online academies must schedule on their own MCAS examination testing at public schools that are Certiport Testing Centers, Virginia Community College Certiport Testing Centers, or private business Certiport testing entities. 

Send to Sallie Carmichael Sallie.Carmichael@doe.virginia.gov

	
	Office 2007 PowerPoint--Virtual Online Academy for Microsoft Certified Applications Specialist

February--May, 2009

Participants enrolling in virtual online academies must schedule on their own MCAS examination testing at public schools that are Certiport Testing Centers, Virginia Community College Certiport Testing Centers, or private business Certiport testing entities. 

. 

Send to Sallie Carmichael Sallie.Carmichael@doe.virginia.gov.
	
	Office 2007 Access--Virtual Online Academy for Microsoft Certified Applications Specialist

February--May, 2009

Participants enrolling in virtual online academies must schedule on their own MCAS examination testing at public schools that are Certiport Testing Centers, Virginia Community College Certiport Testing Centers, or private business Certiport testing entities. 

Send to Sallie Carmichael

Sallie.Carmichael@doe.virginia.gov

	Career and Technical Education course/program you teach that is used to prepare students for industry certification content covered by the training academy for which you would like to register:         (REQUIRED DATA FOR REGISTRATION)  


	Signature of Career and Technical Education administrator approving this registration:

                          (REQUIRED DATA FOR REGISTRATION)



Attachment A, Memo No. 021-09
February 6, 2009

	Registration for Industry Certification Academies and Self-Study

Virginia Department of Education, Office of Career and Technical Education

101 N. 14th Street, James Monroe Bldg., Richmond, VA  23219

	Complete a separate registration for each academy you would like to attend.  Be sure to submit this page only to the person designated below.   Mail or fax to 804-371-2456 by February 27, 2009.  Please print or type all information.

	First

Name
	
	Last

Name
	

	School

Division
	
	School

Name
	

	School

Address
	
	School

Phone
	

	School

City, State
	
	School

Zip
	

	School

Fax
	
	E-mail Address
	

	Home

Address
	
	Home

Phone
	

	Home

City, State
	
	Home

Zip
	

	Please check only one academy or self-study program for which you are registering from the list below:

	
	Adobe Certified Associate (ACA) Program

February--May, 2009

Visual Communication:  

Adobe Photoshop CS3 exam 

Participants will utilize related study materials of their choice using this option.  Although Adobe does have a free exam study guide, primary self-study materials must be provided by participants.  

Vouchers to take specific Adobe (ACA) exams will be provided by DOE.  Exams can be taken online—guidelines will be sent when requested.  

Send to Sallie Carmichael

Sallie.Carmichael@doe.virginia.gov
	
	Virtual Online Academy for Internet & 
Computing Core Examination  (IC3)

February--May, 2009

Participant may select courseware to study that will prepare for any one IC3 exam.
Participants will be issued access codes to use (24/7) Internet based IC3 training courseware.

*Testing for one IC3 examination will be available via the Internet using school and/or home computers.  One voucher will be supplied by DOE.

Send to Sallie Carmichael

Sallie.Carmichael@doe.virginia.gov


	Career and Technical Education course/program you teach that is used to prepare students for industry certification content covered by the training academy for which you would like to register:         (REQUIRED DATA FOR REGISTRATION)  


	Signature of Career and Technical Education administrator approving this registration:

                          (REQUIRED DATA FOR REGISTRATION)




Attachment A, Memo No. 021-09
February 6, 2009

	Registration for Industry Certification Academies and Self-Study

Virginia Department of Education, Office of Career and Technical Education

101 N. 14th Street, James Monroe Bldg., Richmond, VA  23219

	Complete a separate registration for each academy you would like to attend.  Be sure to submit this page only to the person designated below.   Mail or fax to 804-371-2456 by February 27, 2009.  Please print or type all information.

	First

Name
	
	Last

Name
	

	School

Division
	
	School

Name
	

	School

Address
	
	School

Phone
	

	School

City, State
	
	School

Zip
	

	School

Fax
	
	E-mail Address
	

	Home

Address
	
	Home

Phone
	

	Home

City, State
	
	Home

Zip
	

	Please check only the academy(s) for which you are registering from the list below:

	
	Testing Opportunity for the National Professional Certification in Customer Service from the National Retail Federation Foundation (NRFF) 

Circle any one location of choice:

Date:  March 26, 2009 

JR Tucker High School, Richmond

9:00 a.m.     

March  31, 2009

Arnold R. Burton Technology Center, Salem

9:00 a.m.

April 2, 2009

Germanna Community College, Fredericksburg

9:00 a.m.

Testing opportunity is open only to Marketing Education instructors.  This credential is recommended for first-year Marketing class.

FAX to Nicole Hicks at 804.371.2456


	
	Testing Opportunity for the Sales Certification examination from the National Retail Federation Foundation (NRFF)* 
Circle any one location of choice:

Date:  March 26, 2009 

JR Tucker High School, Richmond

11:30 a.m.     

March  31, 2009

Arnold R. Burton Technology Center, Salem

11:30 p.m.

April 2, 2009

Germanna Community College, Fredericksburg

11:30 a.m.

Testing opportunity is open only to Marketing Education instructors.  This credential is recommended for second-year Marketing class.

*To be eligible to take the Sales Certification examination, Marketing teachers must have taken and achieved the National Professional Certification in Customer Service.  This is an NRFF requirement.

FAX to Nicole Hicks at 804.371.2456



	
	Participants can register to take both Sales Certification and Customer Service Certification exams on the same day.
	
	Participants can register to take both Sales Certification and Customer Service Certification exams on the same day.

	Career and Technical Education course/program you teach that is used to prepare students for industry certification content covered by the training academy for which you would like to register:         (REQUIRED DATA FOR REGISTRATION)  


	Signature of Career and Technical Education administrator approving this registration:

                          (REQUIRED DATA FOR REGISTRATION)




Certification Academies
                                    Page 7
February—May, 2009

